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end of the meeting. During these portions of the agenda, audience members may make 
comments on matters that concern the District (CDD) and will be limited to a total of three (3) 
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verbatim record of the proceedings is made including the testimony and evidence upon which 
the appeal is to be based. 
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TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT 

 
District Office · St. Augustine, Florida · (904) 436-6270 
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www.turnbullcreekcdd.com 

 
 
Board of Supervisors       September 5, 2023 
Turnbull Creek Community  
Development District 
 

AGENDA 
 

Dear Board Members: 
  
 The regular meeting of the Board of Supervisors of the Turnbull Creek Community 
Development District will be held on September 12, 2023, at 6:30 p.m. at the Murabella 
Amenity Center, 101 Positano Avenue, St. Augustine, Florida 32092. 
 

1. CALL TO ORDER / ROLL CALL 
2. AUDIENCE COMMENTS ON AGENDA ITEMS 
3. STAFF REPORTS - Part A 

A. District Engineer 
B.  Landscaper 

4. BUSINESS ITEMS 
A. Ratification of Trimac Hurricane Response Plan Proposal…………….Tab 1 
B. Consideration of Pond Bank 11 Repair Proposal(s)  

(Under Separate Cover) 
C. Consideration of Trail Improvement Proposal(s)………………………..Tab 2 
D. Acceptance of First Addendum to Professional District Services  

Agreement…………………………………………………………………..Tab 3 
E. Consideration of Second Amendment to Riverside Management  

Services Agreement………………………………………………………..Tab 4 
F. Consideration of Amendment to Jani-King Agreement 

(Under Separate Cover) 
G. Consideration of Amendment to Future Horizon Agreement…………..Tab 5 
H. Consideration of Grau & Associates Arbitrage Renewal Proposal for  

Bond Series 2015B-1, 2015B-2 & 2016………………………………….Tab 6 
I. Consideration of FY 2023-2024 Insurance Renewal Policy……………Tab 7 
J. Ratification of Create-a-Cook Agreement………………………………..Tab 8 
K. Consideration of Aeration Proposal(s)……………………………………Tab 9 
L. Consideration of Resolution 2023-11; Designating Date, Time &  

Location of Regular Meeting for Fiscal Year 2023-2024………………Tab 10 
M. Acceptance of Board Supervisor’s Resignation 

5. BUSINESS ADMINISTRATION 
A.  Approval of Consent Agenda…………………………………………….Tab 11 
 1.)  Consideration of Minutes of the Board of Supervisors’ Regular  
       Meeting held August 8, 2023 

2.)  Ratification of the Operation and Maintenance of Expenditures  
      for July 2023 



3.)  Acceptance of Financial Statement (unaudited) for July 2023 
     6. STAFF REPORTS - Part B 

A.  District Counsel 
B. Amenity and Field Operation Managers……………………………...…Tab 12 
 1.)  Field Operations & Amenity Management Report, dated  
       September 12, 2023 
 2.)  Future Horizon Treatment Sheet, dated August 2, 2023 
C.  District Manager 

7.  AUDIENCE COMMENTS AND SUPERVISOR REQUESTS 
8.  ADJOURNMENT 
 

 I look forward to seeing you at the meeting.  In the meantime, if you have any 
questions, please do not hesitate to contact Kristi Roxas, Administrative Assistant, at  
904-436-6270 Ext. 4636 or myself at Ext. 4631. 
 

Yours kindly, 

Carol L. Brown 
District Manager 
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414 Old Hard Rd Suite 100 | Fleming Island, FL | 32003 

EMERGENCY PLAN 2023 

 

Trimac Outdoor Business Resiliency Plan 

 The Trimac Outdoor Business Resiliency Plan provides our clients and internal 

departments with the contingency and backup resource structure to ensure continuity of critical 

business operations. Proactive reaction to emergency even includes, but not limited to hurricane, 

terrorist, storm, flood and pandemic will be in place to keep your operation in tact at the 

minimum requirements of your company’s Disaster Recovery Program. 

 In reaction to any event deemed as critical in nature, Trimac Outdoor will adjust resources 

and/or work at client properties in a timely and efficient manner to reduce or eliminate impacts 

to your business operations. 

This includes, but is not limited to the following events: 

HURRICANE 
NAMED STORM 
OTHER STORM 

FLOOD 
FIRE 

FALLEN TREES 
SAFETY HAZARDS 

 

Pandemic or Other Resource Deficiency Issues 

Trimac Outdoor will accommodate for deficiencies to resource due to pandemic or health related 

illness. 

Production 

Reduce standard production schedule to minimal needs during event and focus on proactive 
recovery specific event. 

• Do not add new enhancement or new installation work. 

• Delay existing enhancement or new installation work. 

• Delay regularly scheduled maintenance if possible. 
 



 

414 Old Hard Rd Suite 100 | Fleming Island, FL | 32003 

Hours: Upon the “all clear” from local authorities: 

1. Clear roadways and doorways by cutting and stacking downed tree limbs, etc. near 

roadside. 

2. Clear landscape areas of debris, downed storm fall and stack near roadside. 

3. Remove initial stacked roadside material. 

4. Focus turns to cleanup from buildings out to property boundaries until recovered. 

Resource Realignment 

1. Shift Crew Leader to Foreman/Driver Position 

2. Shift from department to department (i.e., irrigation to production) 

3. Shift Foreman to Production Manager 

4. Shift operations Manager to Account Manager 

5. Shift Regional Account Manager to Account Manager 

6. Shift Irrigation Managers to Account Manager 

7. Shift Agronomics and Horticulture Manager to Account Manager 

8. 7-day work schedules and overtime 

9. Hire temporary skilled resource from Staffing Service 

Local Emergency Call List 

Josh Hamlin (Orlando) 407-868-0097 
Jonathan Franco (Tampa) 813-748-0045 
Brian Mortillaro (Lakeland) 813-240-3382 
Robert Seago (Ft. Myers) 239-416-9416 
Todd Murphy (Jacksonville) 904-697-7367 
Elliott Buren (South Florida) 407-733-1125 
 

Time and Material Pricing-To be Assured of First Response, Pricing will be as follows: 

a. General Laborer- $75.00 

b. General Laborer-after hours/holiday rate0 $85.00 (3 hour minimum) 

c. Supervisor and Truck- $90.00 

d. Supervisor and Truck-after hours/holiday rate- $110.00 (3 hour minimum) 

e. Irrigation Technician- $95.00 

f. Irrigation-after hours/holiday rate- $110.00 (3 hour minimum) 



 

414 Old Hard Rd Suite 100 | Fleming Island, FL | 32003 

 

 

 

 

 

Agreed Upon By: 

 

______________________________________________ Date:______________ 

Representative 

 

Agreed Upon By: 

 

_____________________________________________ Date:_______________ 

Trimac Outdoor 

 

 

Terms of this agreement shall be in effect during the 2023 Hurricane season, June 1, 2023 

– November 1, 2023. Any other dates to be agreed upon further review in writing.  
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Line No. Product Price Approval
(your initials)

10 Pescara Walking Path: Asphalt Overlay  |  Approx. 4000 Sq Yds @ $17.74 / Sq Yd
Clip edges to remove overgrown grass.
Haul debris off site.
Broom sweep asphalt and apply tack.
Overlay existing asphalt with 1" SP 9.5 asphalt.

Unless specified otherwise, this quote and price are only valid to be accepted if the quote is signed 
and the work completed within 30 days of the effective from date on this quote.

$70,960.00

20 Pescara Walking Track: Asphalt Repairs  |  Approx. 180 Sq Yds @ $92.78 / Sq Yd
Saw cut and remove damaged asphalt.
Cut and remove tree roots
Haul debris off site
Install hot mix asphalt in patches and compact

*Unless specified otherwise, this quote and price are only valid to be accepted if the quote is signed 
and the work completed within 30 days of the effective from date on this quote.

$16,700.40

30 Pescara Walking Path: Asphalt Overbuild  |  Approx. 180 Sq Yds @ $92.82 / Sq Yd
Clip edges to remove overgrown grass.
Haul debris off site.
Broom sweep asphalt and apply tack.
Overlay existing asphalt with hot mix asphalt

*Cannot guarantee drainage/ponding
*Unless specified otherwise, this quote and price are only valid to be accepted if the quote is signed 
and the work completed within 30 days of the effective from date on this quote.

$16,707.60

40 Pescara Walking Path: Base and Asphalt Installation  |  Approx. 294 Sq Yds @ $158.10 / Sq Yd
Blade off top layer of grass and dirt and dispose of.
Scarify existing base material.
Add 6" crushed aggregate base.
Finish grade and compact.
Install 1.5 type SP 9.5 asphalt.

*Unless specified otherwise, this quote and price are only valid to be accepted if the quote is signed 
and the work completed within 30 days of the effective from date on this quote.

*Upon completion and acceptance of our stated scope Duval Asphalt is not responsible for 
maintenance or cleanup required at the site between completion of the base work and asphalt 
installation.  Corrective work on existing base will be charged at the current daily rate and any 
material required.  If corrective work is required but declined we will charge the current per ton cost 
for any overruns incurred

$46,481.40

PROPOSAL: Murabella Walking Path

Proposal Date: Aug 04, 2023 Quote ID: QUO-02185-Y3T5Y2 (Rev. 1)

Effective From: 8/4/2023 Effective To: 9/3/2023

Property:

101 W Positano

St Augustine, FL 32092

To:
Action Management Group of NE Florida LLC

5448 2nd Street

Saint Augustine, FL 32080

Phone: 9043779605

Duval Asphalt Products, Inc.
7544 Phillips Highway
Jacksonville, FL 32256
(904) 296-2020
(904) 296-6574 fax
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Line No. Product Price Approval
(your initials)

50 San Marino Walking Track: Asphalt Repairs  |  Approx. 28 Sq Yds @ $206.10 / Sq Yd
Saw cut and remove damaged asphalt.
Cut and remove tree roots
Haul debris off site
Install hot mix asphalt in patches and compact

*Unless specified otherwise, this quote and price are only valid to be accepted if the quote is signed 
and the work completed within 30 days of the effective from date on this quote.

$5,770.80

Estimated Total
 (assuming all line items)

$156,620.20

ACCEPTED BY: 

Signature ____________________________

Name ________________________________

Title _________________________________

Date _________________________________

RESPECTFULLY SUBMITTED, 
Duval Asphalt Products, Inc.

Nick Schaber

E-mail: NSchaber@duvalasphalt.com

Cell Phone: 9045341484

The terms contained in Exhibit A are hereby fully incorporated
by reference into this proposal

THIS CONTRACT IS CONTINGENT ONLY UPON CREDIT APPROVAL BY DUVAL ASPHALT PRODUCTS.

TERMS - NET 30 DAYS ANY PAYMENTS NOT RECEIVED BY THAT TIME SHALL BEAR INTEREST AT THE RATE OF 1 1/2 % 
PER MONTH, AND CUSTOMER ALSO AGREE TO PAY DUVAL ASPHALT PRODUCTS, INC. COST AND EXPENSES OF 
COLLECTION, FOR ANY BREACH OF THIS PROPOSAL, INCLUDING REASONABLE ATTORNEYS FEES WHETHER OR NOT A 
SUIT IS FILED. NO RETAINAGE IS TO BE WITHHELD FROM PAYMENTS DUE FROM THIS CONTRACT. ALL PAYMENTS DUE 
HEREUNDER SHALL BE MADE AT THE OFFICES OF DUVAL ASPHALT PRODUCTS, INC.  OR BY MAIL.

ACCEPTANCE OF PROPOSAL - THE ABOVE OR ATTACHED PRICES AND SPECIFICATIONS ARE SATISFACTORY AND ARE 
HEREBY ACCEPTED. YOU ARE AUTHORIZED TO DO THE WORK AS SPECIFIED.   

Drainage is not implied or guaranteed by this quote.  It is understood that Duval Asphalt will receive compensation for any drainage related 
work. This quote is figured without adding money for rework of areas lacking sufficient pitch to allow for drainage.  As a contingency, $450 
per hour with a 4 hour minimum should be factored for drainage adjustment.  2%, or greater, prevailing pitch is required for complete drainage.

Prime is $.65 per SY with a 1,500 SY minimum per mob. Anything under 1,500 SY is $4.75 per Gl for material plus a $500 mob. All Prime is
scheduled thru Allen Shirley at (904) 219-7447.
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Exhibit A
1. Any damage to our work will be repaired on a cost plus 20% basis. 

2. All work is guaranteed to be installed as specified.  Duval Asphalt warranties the installation of pavement / sealcoating against defects in material and 
workmanship for (1) year from date of completion. 

3. Asphalt is a flexible pavement, unless otherwise noted, Duval Asphalt does not guarantee against ponding water or make provisions for the repair of such areas 
under this contract 

4. Duval Asphalt requires a representative of your company be on-site during project operations in order to resolve any related issues. 

5. Changes to contract quantity in excess of 10 percent (10%) will result in adjustment of unit prices. 

6. Permits, bonds, testing, layout, saw cutting, maintenance of traffic, and striping, are not included unless otherwise noted in the scope of this contract. 

7. Dumpsters must be removed from pavement surface and irrigation systems must be turned off 24 hours prior to start of project.  Any delay or change in schedule 
by owner or owner’s representative after Duval Asphalt has mobilized on site, such as base not being ready or wet pavement due to irrigation being left on, will result 
in a re-mobilization charge of $3,500 for paving and $1,250 for sealcoating.  Quotes based on one mobilization unless stated otherwise. 

8. Changes to a project that require additional days of work are to be priced on an individual basis.  The mobilization charge above in #7 is not sufficient or applicable 
to add additional days of work. 

9. A two-week notice is required, prior to start of project, to schedule job.  It is understood that the schedule is subject to change due to inclement weather. 

10. Duval Asphalt is not responsible for damage to underground utilities caused by the normal prosecution of our work. 

11. Installation of new asphalt surfaces will not prevent reflective cracking; no warranty is stated or implied. 

12. Adequate curing period must be allowed in order to minimize scuffing and tearing.  Scuffing and tearing of the asphalt will occur in the hot summer months, no 
warranty is stated or implied. 

13. Duval Asphalt does not guarantee against surface defects (i.e., cracking, ponding, settling, etc.) resulting from base installed by others, or areas where 
inadequate base is discovered. 

14. Duval Asphalt recommends the removal and replacement of oil and other solvent deteriorated asphalt.  We do not guarantee sealcoat adhesion to raised and 
exposed aggregate, pavements with coquina shell, concrete areas with spilled mortar or other films or coatings, extremely dirty areas or areas containing mold or 
mildew. 

15. Sealed areas shall be barricaded to all traffic.  Duval Asphalt is not responsible for damages to sealed areas, sidewalks, or tracking of sealer due to foot traffic 
and or vehicle traffic crossing barricaded areas.  Barricades may be opened to traffic no less than 24 hours after application 

16. Cost of towing vehicles is the responsibility of owner or management.  There will be a charge of $250 per hour for sealcoat, and $750 per hour and any trucking 
delay charges for paving and patching. 

17. The removal of unsuitable material such as much, marl, clay, organic material, sand, etc. or the replacement of clean fill, and the removal of vegetation is not 
included in this contract unless otherwise stated.  

18. Quote based on normal non-union rates, no payroll transcripts required, no retainage will be withheld from payments to this contract.  Final payment based on in-
place measurements unless otherwise stated as “total investment”. Duval Asphalt is an EOE in accordance with 41CFR 60-250.4(m), 60-741.4 and 61.250 

19. Contracts are bid at specific thickness, additional material needed to complete project due to curb being cut to deep, base not smooth and level, or unforeseen 
problems will be billed according to contract. 

20. Should customer cancel this contract before work begins, the parties agree that 20% of the proposed contract price will be payable to Duval Asphalt as liquidated 
damages (not as penalty) representing the reasonable admin. Expenses incurred on the project and lost profit. 

21. If during normal completion of scope, inadequate base is discovered, the customer can proceed and void any warranty in affected area and incur no additional 
cost.  If corrective action is elected, cost will be determined on a case-by-case basis and will result in additional cost for labor and material. 

22. This quote assumes no testing will be performed and no DOT, or DOT style specifications will be required. DOT specifications cannot be achieved on any project 
outside DOT roadways built entirely with DOT approved processes and material. 

23. Price is based on Duval Asphalt retaining all milled asphalt material to use for recycled content.  If prime or owner elect to retain any or all of the milled material, 
asphalt price is subject to change to reflect the need for virgin material substitute.

IT IS ANTICIPATED THAT, WHEN RESURFACING PAVEMENTS CONSTRUCTED WITH AN INVERTED CROWN, SOME ROLLER MARKING WILL BE VISIBLE 
IN THE FINISHED SURFACE.

Agreed: __________ (please initial)   Date: _________________
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Job Information Sheet
(Please complete entirely with addresses and phone numbers)

_____Private (not bonded)
_____Bonded Private or State (bonded by general contractor)
_____Federal Work (Miller Act)

ATTACH NOTICE OF COMMENCEMENT
 (If one has been recorded)

Project Name:Murabella Walking Path
Address:     101 W Positano  St Augustine FL 32092 
Description (if available):  Lot:________Block:________ OR Book:___________
       Page:_______Township:_______Range_________County____________

Your Company Name:  Action Management Group of NE Florida LLC
Address:             5448 2nd Street  
City:                Saint Augustine           State: FL         Zip:32080     
Phone #:             9043779605

General Contractor:  __________________________________________________________
Address:     __________________________________________________________________
Phone #:     ____________________

Name of Company your Contract is with: ________________________________________
Address:     __________________________________________________________________
Phone #:     ____________________

Property Owner:  ______________________________________________________________
Address:     __________________________________________________________________
Phone #:     ____________________

Bonding Company and/or Bond Agent:   __________________________________________
Address:     __________________________________________________________________
Phone #:     ____________________

Bank Name or Funding Source:  _________________________________________________
Address:     __________________________________________________________________
Contact Name:  ___________________________________ Phone #: ___________________

Contract Amount: ______________________    RETAINAGE: ______%
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To: Contact:Turnbull Creek CDD Mike Yuro

Murabella Walking Track ImprovementsProject Name: Bid Number:

Fax:St. Augustin, FL  32092

Address: 101 E Positano Ave Phone: 904-940-1157

Project Location: Murabella, St. Augustine, FL Bid Date: 8/23/2023

Total PriceUnit PriceUnitItem DescriptionItem # Estimated Quantity

New Trail
008 Demolition

$14,835.60$41.21360.00814 SYDemo Existing Asphalt

$14,835.60Total Price for above 008 Demolition Items:

011 Earthwork
$10,955.00$21.91500.001111 CYPurchase Fill Material

$3,375.00$6.75500.001109 CYPlace & Compact Fill

$3,280.50$65.6150.001104 CYStrip Topsoil

$3,280.50$65.6150.001107 CYRespread Topsoil Off Site

$20,891.00Total Price for above 011 Earthwork Items:

012 Grassing
$4,999.06$3.411,466.001201 SYSite Sod

$4,999.06Total Price for above 012 Grassing Items:

013 Subsoil Stabilization
$8,124.00$27.08300.001304 SYSubsoil Stabilization

$8,124.00Total Price for above 013 Subsoil Stabilization Items:

014 Base
$8,557.95$29.01295.001402 SY6" Limerock

$8,557.95Total Price for above 014 Base Items:

015 Asphalt Paving
$7,861.75$26.65295.001505 SY1 1/2" Asphalt Pavement

$200.60$0.68295.001517 SYPrime Limerock

$8,062.35Total Price for above 015 Asphalt Paving Items:

$65,469.96Total Price for above New Trail Items:

Walking Track Improvements
001 General Conditions

$52,353.70$52,353.701.00100 LSGeneral Conditions

$15,885.00$31.77500.00106 SYStaging And Laydown Area

$38,541.72$4.768,097.00110 SYPrep & Cleanup Prior To Paving
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$106,780.42Total Price for above 001 General Conditions Items:

$26,413.20$1.4518,216.00601 LFSilt Fence Type III (Regular)

$1,330.50$8.87150.00604 LFFloating Turbidity Barrier

$1,228.32$204.726.00608 EACHInlet Protection

$28,972.02Total Price for above 006 Erosion Control Items:

$7,003.08$7,003.081.00700 LSMaintenance Of Traffic (Basic Signs)

$7,003.08Total Price for above 007 Maintenance Of Traffic Items:

$22,651.20$116.16195.00814 SYDemo Existing Trail For Edge Drain Installation

$17,069.70$33.47510.00814 SYReclaim Asphalt & Base On Existing Trail (Full Repair)

$39,720.90Total Price for above 008 Demolition Items:

$23,569.68$23,569.681.00900 LSTree Trimming & Root Removal

$23,569.68Total Price for above 009 Clearing Items:

$19,632.80$0.9720,240.001118 SYFinal Dressout (One Time)

$19,632.80Total Price for above 011 Earthwork Items:

$62,948.60$3.4118,460.001201 SYSite Sod

$6,069.80$3.411,780.001201 SYSite Sod In Overbuild Area

$69,018.40Total Price for above 012 Grassing Items:

$7,995.00$30.75260.001402 SY6" Limerock (Overbuild)

$7,995.00Total Price for above 014 Base Items:

$141,027.28$18.237,736.001503 SY1" Asphalt Pavement

$17,139.60$47.61360.001506 SYOver Build Asphalt Pavement

$5,260.48$0.687,736.001518 SYTack Coat

$244.80$0.68360.001518 SYTack Coat Overbuild Area

$14,412.60$28.26510.001509 SYFull Trail Repair

$178,084.76Total Price for above 015 Asphalt Paving Items:

$6,683.76$2,227.923.003074 EACHInline Drains

$43,430.40$74.88580.003077 LF12" Edge Drain

$7,068.18$7,068.181.003082 EACHCore Existing Drainage Structure

$12,045.80$46.33260.003110 LF6" HDPE 0-6' Deep

$3,024.00$3.60840.003279 LFPunch Out Storm Drain

$72,252.14Total Price for above 030 Storm Drain Items:

006 Erosion Control

007 Maintenance Of Traffic

008 Demolition

009 Clearing

011 Earthwork

012 Grassing

014 Base

015 Asphalt Paving

030 Storm Drain
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$553,029.20Total Price for above Walking Track Improvements Items:

$618,499.16Total Bid Price:

Notes:
• The above price excludes Landscaping & Irrigation
• The above price excludes Sunday Work
• The above price is based on the owner providing horizontal and vertical site control

Payment Terms:

Payment due within 30 days of date of invoice, regardless of when payment is made by Owner.

ACCEPTED:

The above prices, specifications and conditions are satisfactory 
and hereby accepted.

Buyer:

Signature:

Date of Acceptance:

CONFIRMED:

Vallencourt Construction Company, Inc.

Authorized Signature:

Estimator: Terrence Adams
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2022-07-14 – RPS/SAB 

 FIRST ADDENDUM TO THE CONTRACT FOR  
 DISTRICT MANAGEMENT SERVICES  
                                                                                                      
 
This First Addendum to the Contract for District Management Services (this 
“Addendum”), is made and entered into as of the 1st day of October, 2023 (the “Effective 
Date”), by and between Turnbull Creek Community Development District, a local unit 
of special purpose government established pursuant to Chapter 190, Florida Statutes, 
located in St. Johns County, Florida (the “District”), and Rizzetta & Company, Inc., a 
Florida corporation (the “Consultant”). 

 
 

RECITALS 
 
 

 WHEREAS, the District and the Consultant entered into the Contract for District 
Management Services dated June 1, 2022 (the “Contract”), incorporated by reference 
herein; and 
 
 WHEREAS, the District and the Consultant desire to amend the Schedule of Fees 
section of the Contract as further described in this Addendum; and 
 
 WHEREAS, the District and the Consultant each has the authority to execute this 
Addendum and to perform its obligations and duties hereunder, and each party has 
satisfied all conditions precedent to the execution of this Addendum so that this 
Addendum constitutes a legal and binding obligation of each party hereto. 
 
 NOW, THEREFORE, based upon good and valuable consideration and the mutual 
covenants of the parties, the receipt of which and sufficiency of which is hereby 
acknowledged, the District and the Consultant agree to the changes to amend the 
Schedule of Fees attached. 
  

The amended Schedule of Fees are hereby ratified and confirmed.  All other terms 
and conditions of the Contract remain in full force and effect. 
 

IN WITNESS WHEREOF the undersigned have executed this Addendum as of the 
Effective Date.   
 

(Remainder of this page is left blank intentionally) 
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Therefore, the Consultant and the District each intend to enter this Addendum, 
understand the terms set forth herein, and hereby agree to those terms. 
 

ACCEPTED BY: 
 
 
 
 
 
RIZZETTA & COMPANY, INC. 

BY:  

PRINTED NAME: William J. Rizzetta 

TITLE: President 

DATE:  
  

 
   

 
 
TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT 

BY:  

PRINTED NAME:  

TITLE: Chairman/Vice Chairman 

DATE:  
 
   
  ATTEST: 
 
     __________________________________ 
     Vice Chairman/Assistant Secretary 
     Board of Supervisors 
 
     __________________________________ 
     Print Name 
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Schedule of Fees 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STANDARD ON-GOING SERVICES:

MONTHLY ANNUALLY

Management: $3,762.50 $45,150

     Assessment Roll (1) $5,040

Total Standard On-Going Services: $3,762.50 $50,190

(1) Assessment Roll is paid in one lump-sum at the time the roll is completed.

Standard On-Going Services will be billed in advance monthly pursuant to the 
following schedule:
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ADDITIONAL SERVICES:     FREQUENCY  RATE 
 
 Extended and Continued Meetings   Hourly   $ 175 
 Additional Meetings (includes meeting prep,  
 attendance and drafting of minutes)   Hourly   $ 175 
 Estoppel Requests (billed to requestor):   
  One Lot (on tax roll)    Per Occurrence $ 100 
  Two+ Lots (on tax roll)   Per Occurrence  $ 125 
  One Lot (direct billed by the District)  Per Occurrence $ 100 
  Two–Five Lots (direct billed by the District) Per Occurrence $ 150 
  Six-Nine Lots (direct billed by the District) Per Occurrence $ 200 
  Ten+ Lots (direct billed by the District) Per Occurrence $ 250  
 Long Term Bond Debt Payoff Requests  Per Occurrence $ 100/Lot 
  Two+ Lots      Per Occurrence  Upon Request 
 Short Term Bond Debt Payoff Requests & 
 Long Term Bond Debt Partial Payoff Requests     
  One Lot     Per Occurrence $ 125 
  Two – Five Lots    Per Occurrence $ 200 
  Six – Ten Lots     Per Occurrence $ 300 
  Eleven – Fifteen Lots    Per Occurrence $ 400 
  Sixteen+ Lots     Per Occurrence  $ 500 

Special Assessment Allocation Report  Per Occurrence Upon Request 
 True-Up Analysis/Report    Per Occurrence Upon Request 
 Re-Financing Analysis    Per Occurrence Upon Request 
 Bond Validation Testimony    Per Occurrence Upon Request 
 Bond Issue Certifications/Closing Documents Per Occurrence Upon Request 
 Electronic communications/E-blasts   Per Occurrence Upon Request 
 Special Information Requests    Hourly   Upon Request 
 Amendment to District Boundary   Hourly   Upon Request 
 Grant Applications     Hourly   Upon Request 
 Escrow Agent      Hourly   Upon Request 
 Continuing Disclosure/Representative/Agent  Annually  Upon Request 
 Community Mailings      Per Occurrence Upon Request 
 Response to Extensive Public Records Requests Hourly   Upon Request 
 Litigation Support Services    Hourly   Upon Request 

 
 
PUBLIC RECORDS REQUESTS FEES: 
 
Public Records Requests will be billed hourly to the District pursuant to the current 
hourly rates shown below: 
 
                   JOB TITLE:                       HOURLY RATE: 

Regional Manager    $  52.00 
District Manager    $  40.00 
Accounting & Finance Staff    $  28.00 
Administrative Support Staff    $  21.00 
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LITIGATION SUPPORT SERVICES: 
 
Litigation Support Services will be billed hourly to the District pursuant to the current 
hourly rates shown below: 
 
                   JOB TITLE:                       HOURLY RATE: 
 
                    President       $ 300.00 
                    Chief Financial Officer       $ 250.00 
                    Vice President      $ 225.00 
                    Regional District Manager     $ 200.00  
                    Accounting Manager      $ 200.00  
                    Finance Manager         $ 200.00 
                    District Manager      $ 175.00 
                    Amenity Services Manager                                             $ 175.00 
                    Clubhouse Manager                                                       $ 150.00 
                    Field Services Manager/Landscape Specialist        $ 150.00 
                    Senior Accountant      $ 150.00 
                    Staff Accountant                                                             $ 100.00 
                    Financial Associate       $ 100.00 
                    Administrative Assistant      $   85.00 
                    Accounting Clerk      $   85.00                  
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SECOND AMENDMENT TO THE AGREEMENT BETWEEN TURNBULL 
CREEK COMMUNITY DEVELOPMENT DISTRICT AND RIVERSIDE 

MANAGEMENT SERVICES, INC. FOR AMENITY MANAGEMENT SERVICES 
 
 This Second Amendment (the “Second Amendment”) is made and entered into to be 
effective this ____ day of August 2023, by and between: 

 
Turnbull Creek Community Development District, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located 
in St. Johns County, Florida, whose address is 475 West Town Place, Suite 114, 
St. Augustine, Florida 32092 (the “District”), and 

 
Riverside Management Services, Inc., a Florida corporation, having offices at 
9655 Florida Mining Blvd. West, Suite 305, Jacksonville, Florida 32257 (the 
“Contractor” and, together with the District, the “Parties”).  

 
RECITALS 

 
WHEREAS, the District and Contractor previously entered into that certain Agreement 

between Turnbull Creek Community Development District and Riverside Management Services, 

Inc. for Amenity Management Services, dated October 1, 2019, as amended from time to time (the 
“Agreement”); and 
 

WHEREAS, the Agreement shall terminate on September 30, 2023, unless renewed; and  
 
WHEREAS, the District and the Contractor desire to renew the Agreement as set forth in 

this Second Amendment; and 
 
WHEREAS, all other terms and conditions of the Agreement not subject to this Second 

Amendment are hereby restated and confirmed. 
 

NOW, THEREFORE, based upon good and valuable consideration and the mutual covenants 
of the parties, the receipt of which and sufficiency of which are hereby acknowledged, the District 
and the Contractor hereby agree as follows: 
 

SECTION 1. The Second Amendment is hereby affirmed and continues to constitute a 
valid and binding agreement between the Parties. 

 
SECTION 2. The Agreement is hereby renewed until September 30, 2024. In accordance 

with the terms of the Agreement and the proposal submitted by the Contractor in connection 
therewith, the Contractor shall be compensated for providing the Services described in the 
Agreement in accordance with the prices set out at Exhibit A, which is incorporated herein by 
reference. The Contractor shall present the proposed compensation for the fiscal year beginning 
October 1, 2024, and ending September 30, 2025, no later than February 28, 2024. Any provisions 
of Exhibit C to the Agreement not explicitly modified by this Second Amendment remain 
unaffected and in full force and effect.  
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SECTION 3. By execution below, the undersigned represent that they have been duly 
authorized by the appropriate body or official of their respective entity to execute this Second 
Amendment, and that the respective parties have complied with all requirements of law and have 
full power and authority to comply with the terms and provisions of this Second Amendment. 
 

SECTION 4. The Agreement remains in full force and effect, except to the extent 
expressly amended pursuant to this Second Amendment.      

 
IN WITNESS WHEREOF, the Parties have caused this instrument to be executed by their duly 

authorized officers to be effective as of the day and year first above written. 
 

 
      TURNBULL CREEK COMMUNITY 

DEVELOPMENT DISTRICT 
 
       By:       
       Name:       
       Title:       
 
 
 RIVERSIDE MANAGEMENT 

SERVICES, INC. 
 
       By:       
       Name:       
       Title:      
 
 
Exhibit A: Compensation 
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Exhibit A 
Compensation 

 

 

 



RIVERSIDE MANAGEMENT SERVICES, INC. 
9655 Florida Mining Boulevard West  – Building 300 – Suite 305 – Jacksonville, Florida  -  32257 

 
 
 August 24, 2023 
 
 
Carol Brown, District Manager 
Turnbull Creek Community Development District 
 
Re:    Amenity Management Services Agreement Extension – Fiscal Year 2024 
 
Dear Carol: 
 
Please consider this proposal for Riverside Management Services, Inc. (“RMS”) to continue providing the 
following services for the Turnbull Creek Community Development District: 
 
 
          FY2024                            FY2024 
Services            Fees         Budget 
 
Facility Management                      $71,166                                 $71,166 
Field Operations                                               $59,801                                  $59,801 
Facility Maintenance                                  $57,166                                  $57,166 
Common Area Waste Collections                $21,349    $21,349 
Program Director               $3,004      $3,004 
Pool Maintenance          $15,801                 $15,801 
 

We are requesting a 3.7% cost of living increase for the above referenced services.  In addition, RMS will 
continue providing Facility Attendants and Facility Monitors at $21.50 per hour and Lifeguard Services 
at $19 per hour. These hourly rate increases offset the impact of the mandated minimum wage increase 
of $1.00 plus taxes, insurance and hiring costs.  The total cost for this service is variable subject to 
staffing levels and weather conditions and is anticipated to be within the adopted budget amount for 
these services.  Should you have any questions or comments, please feel free to contact me. 
 
 
Sincerely, 
 
 
 
Darrin Mossing 
President 
 
Cc:  Jerry Lamber, Vice President 
 Alison Mossing, Director of Amenity Services 
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     2700 North Military Trail ▪ Suite 350 
   Boca Raton, Florida   33431 
   (561) 994-9299 ▪ (800) 299-4728 
   Fax  (561) 994-5823 
   www.graucpa.com 
 

 
August 8, 2024 
 
Turnbull Creek Community Development District 
 
We appreciate the opportunity to offer our services to Turnbull Creek Community Development District 
(the “Issuer”).  This letter confirms our engagement to provide arbitrage rebate services, with respect to 
the $1,020,000 Senior Special Assessment Bonds, Series 2015B-1 (the “Bond”). 
 
The procedures that we will perform are as follows: 
 

• Assist in the determination of the amount, if any, of required rebate to the United States 
government. 

 
• Issuance of a report representing the cumulative results since the issuance date of the Bond 

based on information provided by the Issuer and/or Trustee. 
 
In assisting in the determination of the amount of any potential required rebate, we will not verify or 
otherwise audit the accuracy of information provided to us by you or the Trustee, and accordingly, we 
express no opinion on such information.  Furthermore, the performance of the above-mentioned 
procedures will not constitute an audit made in accordance with generally accepted auditing standards, 
the objective of which is the expression of an opinion on the elements, accounts, or items of a financial 
statement.  Therefore, Grau & Associates (“Grau”) will not be in a position to express, and will not express 
an opinion, or any other form of assurance, as a result of performing these procedures.   
 
The procedures that Grau has been requested to perform are solely the responsibility of the Issuer.  
Furthermore, Grau has no responsibility to advise the Issuer of other procedures that might be performed 
and makes no representations as to the sufficiency of such procedures for the purposes of the Issuer. 
 
Grau’s responsibility is limited to performing the procedures specified and agreed to, and to reporting the 
resulting findings, subject to the limitations contained herein, and our engagement cannot be relied on to 
disclose errors or irregularities should they exist. Grau has no responsibility for updating the procedures 
performed or for performing any additional procedures. 
 
Since tax law is not always clear, we will use our professional judgment in resolving questions affecting 
the arbitrage rebate calculations.  Any of your Bond issues may be selected for review by the Internal 
Revenue Service (“IRS”), which may not agree with our positions.  Any proposed adjustments are subject 
to certain rights of appeal.  Due to the lack of clarity in the tax law, we cannot provide assurance that the 
positions asserted by the IRS may not ultimately be sustained.  You have the ultimate responsibility for 
your compliance with arbitrage rebate laws; therefore, you should review the calculations carefully.     
 
The Issuer shall provide accurate and complete information requested by Grau.  Grau has no 
responsibility for the accuracy or completeness of the information provided by, or on behalf of, the Issuer, 
even if Grau had reason to know or should have known of such inaccuracy or incompleteness. 
 
Should Grau determine that significant restrictions are being placed on the performance of the above-
mentioned procedures by the Issuer, Grau shall be entitled to withdraw from this engagement. 
 
Any report issued by Grau will not be used by, or circulated, quoted, disclosed or distributed to, nor will 
reference to such reports be made to anyone who is not a member of management or of the Board of 
Directors of the Issuer. 
  

http://www.graucpa.com/


Limitation on Liability 
 
The Issuer agrees that Grau, its partners, principals, and employees shall not be liable to the Issuer for 
any actions, losses, damages, claims, liabilities, costs, or expenses in any way arising out of or relating to 
this engagement for an aggregate amount in excess of the fees paid by the Issuer to Grau for the 
services performed pursuant to this engagement.  In no event shall Grau, its partners, principals, or 
employees be liable for consequential, special, indirect, incidental, punitive or exemplary loss, damage, 
cost, or expense (including without limitation, lost profits and opportunity costs). 
 
The Issuer also agrees to indemnify and hold harmless Grau, its partners, principals, and employee from 
and against any and all actions, losses, damages, claims, liabilities, costs, and expenses (including, 
without limitation, reasonable legal fees and expenses) brought against, paid, or incurred by any of them 
at any time, in any way arising out of or relating to a breach or an alleged breach by the Issuer of any 
provision of this engagement letter, including, without limitation, the restrictions on report use and 
distribution. 
 
The limitation on liability and indemnification provisions of this engagement letter shall apply regardless of 
the form of action, loss, damage, claim, liability, cost, or expense, whether in contract, statute, tort 
(including, without limitation, negligence), or otherwise.  The agreements and undertakings of the Issuer 
contained in this engagement letter, including, without limitation, those pertaining to restrictions on report 
use and distribution, limitation on liability, and indemnification, shall survive the completion of termination 
of this engagement. 
 
Our fee for performing the annual rebate calculations will be $600. Five annual rebate calculations will be 
performed (for the years ended 2/28/24, 2/28/25, 2/28/26, 2/28/27 and 2/28/28). Rebate calculations for 
future periods will be agreed upon separately. Furthermore, you may request additional consulting 
services from us upon occasion and we will bill you for these services at our standard hourly rates unless 
otherwise agreed. 
 
You understand that the arbitrage rebate services and report described above are solely to assist you in 
meeting your requirements for federal income tax compliance purposes.   
 
If the above terms are acceptable to you, and the services outlined are in accordance with your 
understanding, please sign both engagement letters in the space provided and return one original to us. 
 
Very truly yours, 
 
 
_____________________________ 
David Caplivski 
 
 
Accepted and agreed to by Turnbull Creek Community Development District: 
 

Signature:  

Title:  

Date:  
 
 



     2700 North Military Trail ▪ Suite 350 
   Boca Raton, Florida   33431 
   (561) 994-9299 ▪ (800) 299-4728 
   Fax  (561) 994-5823 
   www.graucpa.com 
 

 
August 8, 2023 
 
Turnbull Creek Community Development District 
 
We appreciate the opportunity to offer our services to Turnbull Creek Community Development District 
(the “Issuer”).  This letter confirms our engagement to provide arbitrage rebate services, with respect to 
the $260,000 Subordinate Special Assessment Bonds, Series 2015B-2 (the “Bond”). 
 
The procedures that we will perform are as follows: 
 

• Assist in the determination of the amount, if any, of required rebate to the United States 
government. 

 
• Issuance of a report representing the cumulative results since the issuance date of the Bond 

based on information provided by the Issuer and/or Trustee. 
 
In assisting in the determination of the amount of any potential required rebate, we will not verify or 
otherwise audit the accuracy of information provided to us by you or the Trustee, and accordingly, we 
express no opinion on such information.  Furthermore, the performance of the above-mentioned 
procedures will not constitute an audit made in accordance with generally accepted auditing standards, 
the objective of which is the expression of an opinion on the elements, accounts, or items of a financial 
statement.  Therefore, Grau & Associates (“Grau”) will not be in a position to express, and will not express 
an opinion, or any other form of assurance, as a result of performing these procedures.   
 
The procedures that Grau has been requested to perform are solely the responsibility of the Issuer.  
Furthermore, Grau has no responsibility to advise the Issuer of other procedures that might be performed 
and makes no representations as to the sufficiency of such procedures for the purposes of the Issuer. 
 
Grau’s responsibility is limited to performing the procedures specified and agreed to, and to reporting the 
resulting findings, subject to the limitations contained herein, and our engagement cannot be relied on to 
disclose errors or irregularities should they exist. Grau has no responsibility for updating the procedures 
performed or for performing any additional procedures. 
 
Since tax law is not always clear, we will use our professional judgment in resolving questions affecting 
the arbitrage rebate calculations.  Any of your Bond issues may be selected for review by the Internal 
Revenue Service (“IRS”), which may not agree with our positions.  Any proposed adjustments are subject 
to certain rights of appeal.  Due to the lack of clarity in the tax law, we cannot provide assurance that the 
positions asserted by the IRS may not ultimately be sustained.  You have the ultimate responsibility for 
your compliance with arbitrage rebate laws; therefore, you should review the calculations carefully.     
 
The Issuer shall provide accurate and complete information requested by Grau.  Grau has no 
responsibility for the accuracy or completeness of the information provided by, or on behalf of, the Issuer, 
even if Grau had reason to know or should have known of such inaccuracy or incompleteness. 
 
Should Grau determine that significant restrictions are being placed on the performance of the above-
mentioned procedures by the Issuer, Grau shall be entitled to withdraw from this engagement. 
 
Any report issued by Grau will not be used by, or circulated, quoted, disclosed or distributed to, nor will 
reference to such reports be made to anyone who is not a member of management or of the Board of 
Directors of the Issuer. 
  

http://www.graucpa.com/


Limitation on Liability 
 
The Issuer agrees that Grau, its partners, principals, and employees shall not be liable to the Issuer for 
any actions, losses, damages, claims, liabilities, costs, or expenses in any way arising out of or relating to 
this engagement for an aggregate amount in excess of the fees paid by the Issuer to Grau for the 
services performed pursuant to this engagement.  In no event shall Grau, its partners, principals, or 
employees be liable for consequential, special, indirect, incidental, punitive or exemplary loss, damage, 
cost, or expense (including without limitation, lost profits and opportunity costs). 
 
The Issuer also agrees to indemnify and hold harmless Grau, its partners, principals, and employee from 
and against any and all actions, losses, damages, claims, liabilities, costs, and expenses (including, 
without limitation, reasonable legal fees and expenses) brought against, paid, or incurred by any of them 
at any time, in any way arising out of or relating to a breach or an alleged breach by the Issuer of any 
provision of this engagement letter, including, without limitation, the restrictions on report use and 
distribution. 
 
The limitation on liability and indemnification provisions of this engagement letter shall apply regardless of 
the form of action, loss, damage, claim, liability, cost, or expense, whether in contract, statute, tort 
(including, without limitation, negligence), or otherwise.  The agreements and undertakings of the Issuer 
contained in this engagement letter, including, without limitation, those pertaining to restrictions on report 
use and distribution, limitation on liability, and indemnification, shall survive the completion of termination 
of this engagement. 
 
Our fee for performing the annual rebate calculations will be $600. Five annual rebate calculations will be 
performed (for the years ended 2/28/24, 2/28/25, 2/28/26, 2/28/27 and 2/28/28). Rebate calculations for 
future periods will be agreed upon separately. Furthermore, you may request additional consulting 
services from us upon occasion and we will bill you for these services at our standard hourly rates unless 
otherwise agreed. 
 
You understand that the arbitrage rebate services and report described above are solely to assist you in 
meeting your requirements for federal income tax compliance purposes.   
 
If the above terms are acceptable to you, and the services outlined are in accordance with your 
understanding, please sign both engagement letters in the space provided and return one original to us. 
 
Very truly yours, 
 
_____________________________ 
David Caplivski 
 
 
Accepted and agreed to by Turnbull Creek Community Development District: 
 

Signature:  

Title:  

Date:  
 
 



      
951 Yamato Road ▪ Suite 280 

  Boca Raton, Florida 33431 
  (561) 994-9299 ▪ (800) 299-4728 
  Fax  (561) 994-5823 
  www.graucpa.com 
 

 
August 8, 2023 

 
Turnbull Creek Community Development District  
 
We appreciate the opportunity to offer our services to Turnbull Creek Community Development District (the 
“Issuer”).  This letter confirms our engagement to provide arbitrage rebate services, with respect to the 
$4,196,000 Special Assessment Refunding Bonds, Series 2016 (the “Bond”). 
 
The procedures that we will perform are as follows: 
 

• Assist in the determination of the amount, if any, of required rebate to the United States government. 
 

• Issuance of a report representing the cumulative results since the issuance date of the Bond based 
on information provided by the Issuer and/or Trustee. 

 
In assisting in the determination of the amount of any potential required rebate, we will not verify or otherwise 
audit the accuracy of information provided to us by you or the Trustee, and accordingly, we express no 
opinion on such information.  Furthermore, the performance of the above-mentioned procedures will not 
constitute an audit made in accordance with generally accepted auditing standards, the objective of which is 
the expression of an opinion on the elements, accounts, or items of a financial statement.  Therefore, Grau 
will not be in a position to express, and will not express an opinion, or any other form of assurance, as a result 
of performing these procedures.   
 
The procedures that Grau has been requested to perform are solely the responsibility of the Issuer.  
Furthermore, Grau has no responsibility to advise the Issuer of other procedures that might be performed and 
makes no representations as to the sufficiency of such procedures for the purposes of the Issuer. 
 
Grau’s responsibility is limited to performing the procedures specified and agreed to, and to reporting the 
resulting findings, subject to the limitations contained herein, and our engagement cannot be relied on to 
disclose errors or irregularities should they exist. Grau has no responsibility for updating the procedures 
performed or for performing any additional procedures. 
 
Since tax law is not always clear, we will use our professional judgment in resolving questions affecting the 
arbitrage rebate calculations.  Any of your Bond issues may be selected for review by the Internal Revenue 
Service (“IRS”), which may not agree with our positions.  Any proposed adjustments are subject to certain 
rights of appeal.  Due to the lack of clarity in the tax law, we cannot provide assurance that the positions 
asserted by the IRS may not ultimately be sustained.  You have the ultimate responsibility for your 
compliance with arbitrage rebate laws; therefore, you should review the calculations carefully.     
 
The Issuer shall provide accurate and complete information requested by Grau.  Grau has no responsibility 
for the accuracy or completeness of the information provided by, or on behalf of, the Issuer, even if Grau had 
reason to know or should have known of such inaccuracy or incompleteness. 
 
Should Grau determine that significant restrictions are being placed on the performance of the above-
mentioned procedures by the Issuer, Grau shall be entitled to withdraw from this engagement. 
 
Any report issued by Grau will not be used by, or circulated, quoted, disclosed or distributed to, nor will 
reference to such reports be made to anyone who is not a member of management, the Trustee, or of the 
Board of Directors of the Issuer and the Issuer of the Bonds. 
 
 
 
 



Limitation on Liability 
 
The Issuer agrees that Grau, its partners, principals, and employees shall not be liable to the Issuer for any 
actions, losses, damages, claims, liabilities, costs, or expenses in any way arising out of or relating to this 
engagement for an aggregate amount in excess of the fees paid by the Issuer to Grau for the services 
performed pursuant to this engagement.  In no event shall Grau, its partners, principals, or employees be 
liable for consequential, special, indirect, incidental, punitive or exemplary loss, damage, cost, or expense 
(including without limitation, lost profits and opportunity costs). 
 
The Issuer also agrees to indemnify and hold harmless Grau, its partners, principals, and employee from and 
against any and all actions, losses, damages, claims, liabilities, costs, and expenses (including, without 
limitation, reasonable legal fees and expenses) brought against, paid, or incurred by any of them at any time, 
in any way arising out of or relating to a breach or an alleged breach by the Issuer of any provision of this 
engagement letter, including, without limitation, the restrictions on report use and distribution. 
 
The limitation on liability and indemnification provisions of this engagement letter shall apply regardless of the 
form of action, loss, damage, claim, liability, cost, or expense, whether in contract, statute, tort (including, 
without limitation, negligence), or otherwise.  The agreements and undertakings of the Issuer contained in this 
engagement letter, including, without limitation, those pertaining to restrictions on report use and distribution, 
limitation on liability, and indemnification, shall survive the completion of termination of this engagement. 
 
Our fee for performing the annual rebate calculations will be $600. Five annual rebate calculations will be 
performed (for the years ended 3/31/24, 3/31/25, 3/31/26, 3/31/27 and 3/31/28). Rebate calculations for future 
periods will be agreed upon separately. Furthermore, you may request additional consulting services from us 
upon occasion and we will bill you for these services at our standard hourly rates unless otherwise agreed. 
 
You understand that the arbitrage rebate services and report described above are solely to assist you in 
meeting your requirements for federal income tax compliance purposes.   
 
If the above terms are acceptable to you, and the services outlined are in accordance with your 
understanding, please sign both engagement letters in the space provided and return one original to us. 
 
Very truly yours, 
 
 
_____________________________ 
David Caplivski 
 
 
Accepted and agreed to by Turnbull Creek Community Development District.: 
 
Signature: _____________________ 

Title: _________________________ 

Date: _________________________  
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Egis Insurance & Risk Advisors

Is pleased to provide a

Proposal of Insurance Coverage for:

Turnbull Creek Community Development District

Please review the proposed insurance coverage terms and conditions carefully.

Written request to bind must be received prior to the effective date of coverage.

The brief description of coverage contained in this document is being provided as an accommodation only and is not intended to cover or describe all 
Coverage Agreement terms. For more complete and detailed information relating to the scope and limits of coverage, please refer directly to the 
Coverage Agreement documents. Specimen forms are available upon request.
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About FIA

Florida Insurance Alliance (“FIA”), authorized and regulated by the Florida Office of Insurance Regulation, is a 
non-assessable, governmental insurance Trust. FIA was created in September 2011 at a time when a large 
number of Special Taxing Districts were having difficulty obtaining insurance.
Primarily, this was due to financial stability concerns and a perception that these small to mid-sized Districts 
had a disproportionate exposure to claims. Even districts that were claims free for years could not obtain 
coverage. FIA was created to fill this void with the goal of providing affordable insurance coverage to Special 
Taxing Districts. Today, FIA proudly serves and protects nearly 1,000 public entity members.

Competitive Advantage
FIA allows qualifying Public Entities to achieve broad, tailored coverages with a cost-effective insurance
program. Additional program benefits include:

 Insure-to-value property limits with no coinsurance penalties
 First dollar coverage for “alleged” public official ethics violations
 Proactive in-house claims management and loss control department
 Risk management services including on-site loss control, property schedule verification and contract 

reviews
 Complimentary Property Appraisals
 Online Risk Management Education & Training portal
 Online HR & Benefits Support portal
 HR Hotline
 Safety Partners Matching Grant Program

How are FIA Members Protected?
FIA employs a conservative approach to risk management. Liability risk retained by FIA is fully funded prior to 
the policy term through member premiums. The remainder of the risk is transferred to reinsurers. FIA’s 
primary reinsurers, Lloyds of London and Hudson Insurance Company, both have AM Best A XV (Excellent) 
ratings and surplus of $2Billion or greater.

In the event of catastrophic property losses due to a Named Storm (i.e., hurricane), the program bears no risk 
as all losses are passed on to the reinsurers. 

What Are Members Responsible For?
As a non-assessable Trust, our members are only responsible for two items:

 Annual Premiums
 Individual Member Deductibles

FIA Bylaws prohibit any assessments or other fees.

Additional information regarding FIA and our member services can be found at www.fia360.org.
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Quotation being provided for:

Turnbull Creek Community Development District
c/o Rizzetta & Company
3434 Colwell Ave, Suite 200
Tampa, FL 33614

Term: October 1, 2023 to October 1, 2024

Quote Number: 100123555 

PROPERTY COVERAGE

SCHEDULE OF COVERAGES AND LIMITS OF COVERAGE
COVERED PROPERTY
Total Insured Values –Building and Contents – Per Schedule on file totalling $2,972,400
Loss of Business Income $1,000,000
Additional Expense $1,000,000
Inland Marine
Scheduled Inland Marine $64,769

It is agreed to include automatically under this Insurance the interest of mortgagees and loss payees where 
applicable without advice.

Valuation Coinsurance
Property Replacement Cost None
Inland Marine Actual Cash Value None

DEDUCTIBLES: $2,500 Per Occurrence, All other Perils, Building & Contents and 
Extensions of Coverage.

5 % Total Insured Values per building, including vehicle 
values, for “Named Storm” at each affected location 
throughout Florida subject to a minimum of $10,000 per 
occurrence, per Named Insured.

Per Attached Schedule Inland Marine

Special Property Coverages
Coverage Deductibles Limit
Earth Movement $2,500 Included
Flood $2,500 * Included
Boiler & Machinery $2,500 Included
TRIA Included

*Except for Zones A & V see page 8 (Terms and Conditions) excess of NFIP, whether purchased or not

TOTAL PROPERTY PREMIUM $24,452
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Extensions of Coverage
If marked with an "X" we will cover the following EXTENSIONS OF COVERAGE under this Agreement, These limits of liability do not 
increase any other applicable limit of liability.

(X) Code Extension of Coverage Limit of Liability

X A Accounts Receivable $500,000 in any one occurrence

X B Animals
$1,000 any one Animal
$5,000 Annual Aggregate in any one agreement period

X C Buildings Under  Construction
As declared on Property Schedule, except new buildings being erected at 
sites other than a covered location which is limited to $250,000 
estimated final contract value any one construction project.

X D Debris Removal Expense $250,000 per insured or 25% of loss, whichever is greater

X E

Demolition Cost,
Operation of Building
Laws and Increased Cost of 
Construction

$500,000 in any one occurrence

X F Duty to Defend $100,000 any one occurrence

X G Errors and Omissions $250,000 in any one occurrence 

X H Expediting Expenses $250,000 in any one occurrence

X I Fire Department Charges $50,000 in any one occurrence

X J Fungus Cleanup Expense $50,000 in the annual aggregate  in any one occurrence 

X K
Lawns, Plants, Trees and 
Shrubs

$50,000 in any one occurrence

X L Leasehold Interest Included 

X M Air Conditioning Systems Included 

X N
New locations of current 
Insureds

$1,000,000 in any one occurrence for up to 90 days, except 60 days for 
Dade, Broward, Palm Beach from the date such new location(s) is first 
purchased, rented or occupied whichever is earlier.  Monroe County on 
prior submit basis only

X O
Personal property of 
Employees

$500,000 in any one occurrence

X P Pollution  Cleanup Expense $50,000  in any one occurrence

X Q Professional Fees $50,000  in any one occurrence

X R Recertification of Equipment Included

X S Service Interruption Coverage $500,000 in any one occurrence

X T Transit $1,000,000 in any one occurrence

X U
Vehicles as Scheduled 
Property Included

X V Preservation of Property $250,000 in any one occurrence

X W Property at Miscellaneous 
Unnamed Locations

$250,000 in any one occurrence

X X
Piers, docs and wharves as 
Scheduled Property

Included on a prior submit basis only
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CRIME COVERAGE

Description Limit Deductible
Forgery and Alteration Not Included Not Included

Theft, Disappearance or Destruction Not Included Not Included

Computer Fraud including Funds Transfer Fraud Not Included Not Included

Employee Dishonesty, including faithful performance, per loss Not Included Not Included

Deadly Weapon Protection Coverage

Coverage Limit Deductible

Third Party Liability $1,000,000 $0

Property Damage $1,000,000 $0

Crisis Management Services $250,000 $0

X Y
Glass and Sanitary Fittings 
Extension

$25,000 any one occurrence

X Z Ingress / Egress 45 Consecutive Days

X AA Lock and Key Replacement $2,500 any one occurrence

X BB
Awnings, Gutters and 
Downspouts

Included

X CC Civil or Military Authority 45 Consecutive days and one mile
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AUTOMOBILE COVERAGE

Coverages Covered 
Autos Limit Premium

Covered Autos 
Liability

8,9 $1,000,000 Included

Personal Injury 
Protection

N/A Not Included

Auto Medical 
Payments

N/A Not Included

Uninsured Motorists 
including 
Underinsured 
Motorists

N/A Not Included

Physical Damage 
Comprehensive 
Coverage

N/A Actual Cash Value Or Cost Of Repair, Whichever Is Less, Minus 
Applicable Deductible (See Attached Schedule)
For Each Covered Auto, But No Deductible Applies To Loss 
Caused By Fire or Lightning.

See item Four for Hired or Borrowed Autos.

Not Included

Physical Damage 
Specified Causes of 
Loss Coverage

N/A Actual Cash Value Or Cost Of Repair, Whichever Is Less, Minus 
Applicable Deductible (See Attached Schedule)
For Each Covered Auto For Loss Caused By Mischief Or 
Vandalism

See item Four for Hired or Borrowed Autos.

Not Included

Physical Damage 
Collision Coverage

N/A Actual Cash Value Or Cost Of Repair, Whichever Is Less, Minus 
Applicable Deductible (See Attached Schedule)
For Each Covered Auto

See item Four for Hired or Borrowed Autos.

Not Included

Physical Damage 
Towing And Labor

N/A $0 For Each Disablement Of A Private Passenger Auto Not Included
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GENERAL LIABILITY COVERAGE (Occurrence Basis)

Bodily Injury and Property Damage Limit $1,000,000

Personal Injury and Advertising Injury Included

Products & Completed Operations Aggregate Limit Included

Employee Benefits Liability Limit, per person $1,000,000

Herbicide & Pesticide Aggregate Limit $1,000,000

Medical Payments Limit $5,000

Fire Damage Limit Included

No fault Sewer Backup Limit $25,000/$250,000

General Liability Deductible $0

PUBLIC OFFICIALS AND EMPLOYMENT PRACTICES LIABILITY (Claims Made)

Public Officials and Employment Practices Liability Limit Per Claim $1,000,000

Aggregate $2,000,000

Public Officials and Employment Practices Liability Deductible $0

Supplemental Payments: Pre-termination $2,500 per employee - $5,000 annual aggregate.
Non-Monetary $100,000 aggregate.

Cyber Liability sublimit included under POL/EPLI

Media Content Services Liability
Network Security Liability
Privacy Liability
First Party Extortion Threat 
First Party Crisis Management 
First Party Business Interruption
Limit: $100,000 each claim/annual aggregate
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PREMIUM SUMMARY

Turnbull Creek Community Development District
c/o Rizzetta & Company
3434 Colwell Ave, Suite 200
Tampa, FL 33614

Term: October 1, 2023 to October 1, 2024

Quote Number: 100123555 

PREMIUM BREAKDOWN

Property (Including Scheduled Inland Marine) $24,452

Crime Not Included

Automobile Liability Not Included

Hired Non-Owned Auto Included

Auto Physical Damage Not Included

General Liability $5,782

Public Officials and Employment Practices Liability $4,293

Deadly Weapon Protection Coverage Included

TOTAL PREMIUM DUE $34,527

IMPORTANT NOTE
Defense Cost - Outside of Limit, Does Not Erode the Limit for General Liability, Public Officials Liability, and 
Employment related Practices Liability.

Deductible does not apply to defense cost. Self-Insured Retention does apply to defense cost.

Additional Notes:

(None)
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PARTICIPATION AGREEMENT
Application for Membership in the Florida Insurance Alliance

The undersigned local governmental entity, certifying itself to be a public agency of the State of Florida as 
defined in Section 163.01, Florida Statutes, hereby formally makes application with the Florida Insurance 
Alliance (“FIA”) for continuing liability and/or casualty coverage through membership in FIA, to become 
effective 12:01 a.m., 10/01/2023, and if accepted by the FIA’s duly authorized representative, does hereby 
agree as follows:

(a) That, by this reference, the terms and provisions of the Interlocal Agreement creating the Florida 
Insurance Alliance are hereby adopted, approved and ratified by the undersigned local governmental 
entity. The undersigned local governmental entity certifies that it has received a copy of the 
aforementioned Interlocal Agreement and further agrees to be bound by the provisions and obligations 
of the Interlocal Agreement as provided therein;

(b) To pay all premiums on or before the date the same shall become due and, in the event Applicant fails to 
do so, to pay any reasonable late penalties and charges arising therefrom, and all costs of collection 
thereof, including reasonable attorneys’ fees;

(c) To abide by the rules and regulations adopted by the Board of Directors;

(d) That should either the Applicant or the Fund desire to cancel coverage; it will give not less than thirty (30) 
days prior written notice of cancellation;

(e) That all information contained in the underwriting application provided to FIA as a condition precedent 
to participation in FIA is true, correct and accurate in all respects.

Turnbull Creek Community Development District

(Name of Local Governmental Entity)

By:
Signature Print Name

Witness By:
Signature Print Name

IS HEREBY APPROVED FOR MEMBERSHIP IN THIS FUND, AND COVERAGE IS EFFECTIVE October 1, 2023

By:
Administrator
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PROPERTY VALUATION AUTHORIZATION

Turnbull Creek Community Development District
c/o Rizzetta & Company
3434 Colwell Ave, Suite 200
Tampa, FL 33614

QUOTATIONS TERMS & CONDITIONS
1. Please review the quote carefully for coverage terms, conditions, and limits.
2. The coverage is subject to 25% minimum earned premium as of the first day of the “Coverage Period”.
3. Total premium is late if not paid in full within 30 days of inception, unless otherwise stated.
4. Property designated as being within Flood Zone A or V (and any prefixes or suffixes thereof) by the Federal 

Emergency Management Agency (FEMA), or within a 100 Year Flood Plain as designated by the United States 
Army Corps of Engineers, will have a Special Flood Deductible equal to all flood insurance available for such 
property under the National Flood Insurance Program, whether purchased or not or 5% of the Total Insured 
Value at each affected location whichever the greater.

5. The Florida Insurance Alliance is a shared limit. The limits purchased are a per occurrence limit and in the 
event an occurrence exhaust the limit purchased by the Alliance on behalf of the members, payment to you 
for a covered loss will be reduced pro-rata based on the amounts of covered loss by all members affected by 
the occurrence. Property designated as being within.

6. Coverage is not bound until confirmation is received from a representative of Egis Insurance & Risk Advisors.

I give my authorization to bind coverage for property through the Florida Insurance Alliance as per limits 
and terms listed below.

 Building and Content TIV $2,972,400 As per schedule attached
 Inland Marine $64,769 As per schedule attached
 Auto Physical Damage Not Included

Signature: Date:

Name:

Title:



Schedule Items Effective As of: 10/01/2023
Property Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

1

Amenity Center

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $1,252,300

$1,378,400
Joisted masonry 10/01/2024 $126,100

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

2

Swimming Pool w/Bridge, Pumps & Equipment

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $694,800

$694,800Below ground 
liquid storage 

tank / pool

10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

3

Pool Slide Tower

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $72,900

$72,900
Masonry non 
combustible

10/01/2024

Complex Clay / concrete tiles
Unit # Description Year Built Eff. Date Building Value

Total Insured ValueAddress Const Type Term  Date Contents Value
Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

4

Splash Pad Equipment

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $7,300

$7,300
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

5

Colonnade

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $4,100

$4,100
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

6

Pool Pavilion

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $19,000

$19,000
Joisted masonry 10/01/2024

Pyramid hip Clay / concrete tiles
Unit # Description Year Built Eff. Date Building Value

Total Insured ValueAddress Const Type Term  Date Contents Value
Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

7

Pool Shade Structure

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $15,200

$15,200
Non combustible 10/01/2024



Schedule Items Effective As of: 10/01/2023
Property Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

8

Pool Furniture in the Open

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $123,000

$123,000
Property in the 

Open
10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

9

Decorative Fountain

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $15,000

$15,000
Pump / lift 

station
10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

10

Playground Equipment

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $87,300

$87,300
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

11

Playground Shade Structure (2)

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $38,000

$38,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

12

Basketball Shade Structure

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $15,000

$15,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

13

Basketball Court (2 Goals)

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $38,200

$38,200
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

14

Park Shade Structure

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $15,000

$15,000
Non combustible 10/01/2024



Schedule Items Effective As of: 10/01/2023
Property Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

15

Park Pavilion

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $22,000

$22,000
Joisted masonry 10/01/2024

Pyramid hip Clay / concrete tiles
Unit # Description Year Built Eff. Date Building Value

Total Insured ValueAddress Const Type Term  Date Contents Value
Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

16

Baseball Backstop Fencing

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $6,800

$6,800
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

17

Tennis Court Fencing/Lights & Shade Structure

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $36,000

$36,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

18

Black Aluminum Fencing

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $22,000

$22,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

19

Maintenance Shed

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $4,200

$4,200
Frame 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

20

Dumpster Enclosure

101 West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $6,800

$6,800
Masonry non 
combustible

10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

21

Decorative Street Railing (Amenity Center Entrance)

West Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $18,600

$18,600
Masonry non 
combustible

10/01/2024



Schedule Items Effective As of: 10/01/2023
Property Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

22

Mail Pavilion

E Positano Avenue
St. Augustine FL 32092

2006 10/01/2023 $32,500

$32,500
Joisted masonry 10/01/2024

Simple hip Clay / concrete tiles
Unit # Description Year Built Eff. Date Building Value

Total Insured ValueAddress Const Type Term  Date Contents Value
Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

23

Mail Pavilion

Toscana Ln
St. Augustine FL 32092

2006 10/01/2023 $32,500

$32,500
Joisted masonry 10/01/2024

Simple hip Clay / concrete tiles
Unit # Description Year Built Eff. Date Building Value

Total Insured ValueAddress Const Type Term  Date Contents Value
Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

24

Playground Equipment

Toscana Ln
St. Augustine FL 32092

2006 10/01/2023 $82,500

$82,500
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

25

Playground Shade Structure

Toscana Ln
St. Augustine FL 32092

2006 10/01/2023 $24,000

$24,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

26

Park Shade Structure

Toscana Ln
St. Augustine FL 32092

2006 10/01/2023 $15,000

$15,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

27

Park Shade Structure

Toscana Ln
St. Augustine FL 32092

2006 10/01/2023 $15,000

$15,000
Non combustible 10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

28

Hoover Well Pump (behind Tennis Court)

101 West Positano Avenue
St. Augustine FL 32092

2017 10/01/2023 $60,400

$60,400
Pump / lift 

station
10/01/2024



Schedule Items Effective As of: 10/01/2023
Property Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

29

Hoover Well Pump & Vinyl Fencing

Toscana Ln
St. Augustine FL 32092

2017 10/01/2023 $4,200

$4,200
Pump / lift 

station
10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

30

Outdoor Signage

Various
St. Augustine FL 32092

2017 10/01/2023 $14,800

$14,800
Property in the 

Open
10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

31

Benches in the Open

Various
St. Augustine FL 32092

2017 10/01/2023 $9,900

$9,900
Property in the 

Open
10/01/2024

Unit # Description Year Built Eff. Date Building Value
Total Insured ValueAddress Const Type Term  Date Contents Value

Roof Shape Roof Pitch Roof Covering Covering Replaced Roof Yr Blt

32

Entry Monuments/Features

E Positano Ave & Pacetti Rd
St. Augustine FL 32092

2006 10/01/2023 $42,000

$42,000
Masonry non 
combustible

10/01/2024

Total: Building Value
$2,846,300

Contents Value
$126,100

Insured Value
$2,972,400



Schedule Items Effective As of: 10/01/2023
Inland Marine Schedule

Turnbull Creek Community Development District

Policy No.: 100123555
Agent: Egis Insurance Advisors LLC (Boca Raton, FL)

Sign: Print Name: Date:

Item #
Department

Serial Number Classification Code
Eff. Date

Value DeductibleDescription Term  Date

1                                                                                                                                                                                                      

Decorative Light Poles (Amenity Area)
Other inland marine

10/01/2023
                                                              

10/01/2024
$13,000 $1,000

2                                                                                                                                                                                                      

Security Cameras in the Open
Other inland marine

10/01/2023
                                                              

10/01/2024
$6,000 $1,000

3                                                                                                                                                                                                      

Pool Chair Lift
Other inland marine

10/01/2023
                                                              

10/01/2024
$5,000 $1,000

4                                                                                                                                                                                                      

Pool Chair Lift
Other inland marine

10/01/2023
                                                              

10/01/2024
$5,000 $1,000

5                                                                                                                                                                                                      

Floating Pond Fountain
Other inland marine

10/01/2023
                                                              

10/01/2024
$2,000 $1,000

6                                                                                                                                                                                                      

Floating Pond Fountain
Other inland marine

10/01/2023
                                                              

10/01/2024
$2,000 $1,000

9                                                                                                                                                                                                      

Access Control System
Other inland marine

10/01/2023
                                                              

10/01/2024
$4,435 $1,000

10                                                                                                                                                                                                      

CCTV
Other inland marine

10/01/2023
                                                              

10/01/2024
$10,214 $1,000

11                                                                                                                                                                                                      

Pool Camera
Other inland marine

10/01/2023
                                                              

10/01/2024
$11,500 $1,000

12                                                                                                                                                                                                      

2 Door Controlled Access Panel
Electronic data processing
equipment

10/01/2023
                                                              

10/01/2024
$3,995

13                                                                                                                                                                                                      

License Plate Reader
Electronic data processing 
equipment

10/01/2023
                                                              

10/01/2024
$1,625

Total $64,769
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Egis Insurance & Risk Advisors

Is pleased to provide a

Proposal of Insurance Coverage for:

Workers Compensation

Turnbull Creek Community Development District

Please review the proposed insurance coverage terms and conditions carefully.

Written request to bind must be received prior to the effective date of coverage.

The brief description of coverage contained in this document is being provided as an accommodation only and is not intended to cover or 
describe all Coverage Agreement terms. For more complete and detailed information relating to the scope and limits of coverage, please refer 
directly to the Coverage Agreement documents. Specimen forms are available upon request.
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Quotation being provided for:

Turnbull Creek Community Development District
101 E Positano Ave
St. Augustine, FL 32092

Term: October 1, 2023 to October 1, 2024
Coverage Provided by: Florida Insurance Alliance
Quote Number: WC100123555

TYPE OF INSURANCE

Part  A Workers  Compensation
• Benefits: FL Statutory (Medical, Disability, Death)

Part  B Employers Liability:
• $1,000,000-  Each Accident
• $1,000,000-  Disease- Policy Limit
• $1,000,000-  Disease- Each Employee

Class Code Description Payroll Rate Premium
8810 Clerical Office Employees NOC. $3,000 0.16 $4.80

Total Manual Premium $4.80
Increased ELL 1M/1M/1M $120.00

$124.80
Workplace Safety Credit – 2% $0.00
Drug Free Workplace Credit – 5% $0.00
Experience Modification 1.000000
Standard Premium $124.80

Expense Constant $160.00
Terrorism $0.30
Policy Total $850.00

Additional terms and conditions, including but not limited to:
1. Please review the quote carefully, as coverage terms and conditions may not encompass all requested coverages.
2. The Coverage Agreement premium shall be pro-rated as of the first day of coverage from the minimum policy premium.
3. Down payment is due at inception.
4. The Trust requires that the Member maintains valid and current certificates of workers' compensation insurance on all 

work performed by persons other than its employees.
5. If NCCI re-promulgates a mod, we will honor the mod as promulgated. If the mod changes during the fund year, we 

reserve the right to apply a correct mod back to the inception date of the Coverage Agreement.
6. Safety and Drug Free program credits (if applicable) are subject to program requirements.
7. Payrolls are subject to final audit.
8. Deletion of any coverage presented, Package and/or Workers' Compensation, will result in re-pricing of account.



 

 

 

 

Tab 8 



1 

LICENSE AGREEMENT BY AND BETWEEN THE TURNBULL CREEK 
COMMUNITY DEVELOPMENT DISTRICT AND CREATE-A-COOK 2 LLC 

REGARDING THE USE OF THE DISTRICT’S AMENITY FACILITIES 
 
 THIS LICENSE AGREEMENT (“Agreement”) is made and entered into this ___ day of 
August 2023, by and between:  
 

TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located 
in St. Johns County, Florida, with a mailing address of c/o Rizzetta & Company, 
3434 Colwell Avenue, Suite 200, Tampa, Florida 33614 (“District”); and  
 
CREATE-A-COOK 2 LLC, a Florida limited liability company, with a mailing 
address of 8 Barcelona Avenue, St. Augustine, Florida 32080 (“Licensee”). 

 
RECITALS 

 
 WHEREAS, the District is a local unit of special-purpose government established pursuant 
to and governed by Chapter 190, Florida Statutes; and 
 
 WHEREAS, the District owns and maintains as public improvements recreational facilities 
which include an amenity center and parking facilities (together, “Facilities”); and 
 
 WHEREAS, Licensee intends to operate cooking classes in accordance with the terms set 
forth herein (“Cooking Class(es)”), and has requested permission from the District to use the 
Facilities for the Cooking Classes; and  
 
 WHEREAS, the District Board of Supervisors (“Board”) finds that the Licensee’s provision 
of the Cooking Classes is a benefit to the community and is in the District’s best interests, under 
the terms and conditions set forth in this Agreement and the exhibits hereto, and as directed by the 
District and its designee; and 
 
 WHEREAS, the District and Licensee warrant and agree that they have all right, power, and 
authority to enter into and be bound by this Agreement.  
 
 NOW, THEREFORE, based upon good and valuable consideration and the mutual covenants 
of the parties, the receipt of which and sufficiency of which is hereby acknowledged, the District 
and Licensee agree as follows: 
 

1. INCORPORATION OF RECITALS. The Recitals stated above are true and correct and 
are incorporated herein as a material part of this Agreement.  

 
 2. GRANT OF LICENSE.  The District hereby grants to Licensee a nonexclusive license 
to use the Facilities for operation of the Cooking Classes, in accordance with the terms and 
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conditions contained herein and in the exhibits hereto (“License”).  In consideration of said use of 
the Facilities, Licensee agrees to the following conditions: 
 

A. Licensee’s access is limited to the Facilities only, during the Schedule (as 
hereinafter defined) times only. The Licensee’s access does not include access to or use of any 
other District facilities, including but not limited to the soccer fields, gymnasium, pool, or other 
improvements. Use of the Facilities is limited to the dates, times and uses specified herein and no 
other – this License is for operation of the Cooking Classes. The District reserves all rights and 
privileges in and to the District’s property, including the Facilities.  This License for the Facilities 
is granted to Licensee in its “as is” condition and without any warranty or representation, express 
or implied. No other use of, or access to, the District’s recreational facilities is permitted without 
prior written consent of the District through its designee.   

 
B. Licensee’s access to the Facilities is limited to ____________ from _______ 

a.m./p.m. to _______ a.m./p.m. (“Schedule”). This Agreement does not grant access to the 
Facilities at any other days or times except as set forth herein and as coordinated and approved by 
the District’s designee. The District’s designees for purposes of this Agreement shall be its District 
Manager and its Amenity Manager.   

 
C. The parties acknowledge that weather conditions may affect the use of the Facilities 

at any given time. The District shall have the right to temporarily close the Facilities on any given 
day due to inclement weather, including, but not limited to, rain, lightning, hail, and strong winds 
or due to power outages or other events. Licensee shall abide by the decision of the District as to 
the closure of the Facilities. Any make up days or times shall be in the District’s sole discretion. 

 
D. Only Licensee’s rosters of participants, instructors and staff are permitted to use the 

Facilities pursuant to this License. Licensee shall provide a list of a full roster of Cooking Class 
members to the Amenity Manager, as such list may change from time to time and evidence that 
each have executed a waiver (as hereinafter defined) upon request of the District. Such request 
shall not waive Licensee’s responsibility to procure a validly executed waiver from each individual 
as required under this License. 

 
E. Licensee’s use of the Facilities shall be contemporaneous with the use of the 

District’s facilities by patrons of the District, and Licensee’s use shall not interfere with the 
operation of the District’s facilities as a public improvement except as set forth herein.  

 
F. Licensee’s use of the Facilities shall be subject to the policies and regulations of 

the District and Licensee acknowledges receipt of all such policies and rules including the child 
safety policies, attached hereto as Exhibit A, and agrees it will be responsible for transmitting 
such information to all users under this Agreement and ensure compliance with such rules and 
policies including the child safety policy by all users under this Agreement. Licensee, and all 
employees and volunteers must successfully complete a background check. All background checks 
are to be completed at the cost of Licensee. Licensee will be responsible for reporting all incidents 
and injuries to the District Manager or Amenity Manager as they occur. 
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G. Licensee shall obtain an executed release and waiver, substantially in the form 
provided herein, signed by each of Licensee’s participants, instructors, staff and any regularly 
associated volunteers and specifically naming the Turnbull Creek CDD and its supervisors, staff 
and officers. A sample release and waiver is attached hereto as Exhibit B (“Waiver”).  

 
H.  The grant of this License is further conditioned on Licensee’s compliance at all 

times with applicable laws, statutes, ordinances, codes, rules, regulations, and requirements of 
federal, state, county, city and municipal government, and any and all of their departments and 
bureaus, and all applicable permits and approvals, including but, not limited to, cooking instruction 
best practices and guidelines, health department requirements, fire code and other laws (“Laws”). 
It is Licensee’s responsibility to know, understand and follow such Laws.  

 
I.  Licensee is permitted to hold Cooking Classes pursuant to this License at the 

Facilities as set forth in this Agreement. Licensee shall meet with the Amenity Manager prior to 
the Cooking Classes to coordinate parking plans, details, times, and housekeeping responsibilities. 
It is the responsibility of Licensee to ensure all of the facilities utilized by Licensee and its invitees 
are left in a neat and orderly fashion, in the same or better condition than prior to commencement 
of the Cooking Classes, and trash is properly disposed of in trash bags and taken to the dumpster. 
Licensee may display signage during Cooking Classes only. Signs may be displayed on the day 
that Cooking Classes are held and must be taken down within two (2) hours of conclusion of such 
Cooking Classes. Any other permanent signage, other than advertising in accordance with the 
District’s policies, if any, and coordinated through the Amenity Manager, must be pre-approved 
by the District in writing and is not included in this Agreement. Any advertisements naming the 
District, its facilities, including any derivation of such facilities, shall include verbiage in legible 
font that states: “This is not a Turnbull Creek CDD sponsored or endorsed event.” 

 
J. If requested by the District, Licensee shall be required to provide parking monitors 

for the Cooking Classes. Regardless of whether the District elects to require provision of parking 
monitors, parking that obstructs vehicular traffic, emergency vehicle movement or otherwise 
impacts District or landowner property in the District shall be prohibited and may result in 
immediate termination of this License. Licensee shall be held responsible for coordination of all 
parking efforts related to the activities provided for herein. 
 
 District agrees to maintain the following for the term of the License: 
 
 K.  The District agrees to maintain its recreational facilities in substantially the same 
form and manner as they are being maintained at the time of execution of this Agreement.  The 
Licensee is responsible for Cooking Classes set-up and clean-up.  Licensee shall report any damage 
to the Facilities caused by District employees or Licensees to the Amenity Manager. Upon 
notification of such damage, the Amenity Manager shall promptly investigate the cause and extent 
of the damage. The Amenity Manager shall have the sole discretion to determine if the damage 
exceeds Licensee’s responsibility to maintain and repair the Facilities as provided herein.   
 
 L.  The District shall not be responsible for the personal safety of Licensee’s invitees, 
participants or other persons on District property pursuant to this Agreement, except to the limited 
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extent provided for in the normal operation of the District’s facilities.  Licensee acknowledges and 
accepts that the District shall not be responsible for personal injury, loss or damage to personal 
property, vehicles, equipment, or any other losses incurred by Licensee or its invitees whatsoever.  
 

M. The District may elect, in its discretion, to provide information concerning 
Licensee’s offerings and schedule so long as Licensee provides the relevant information to the 
District’s designee in a timely manner. Such information shall include a disclaimer that such 
activities are not sponsored or endorsed by Turnbull Creek CDD. 
 

3. TERM.  The term of the License shall commence on August 11, 2023 and shall 
expire on September 10, 2023, unless terminated or extended in writing as provided for herein. 
This License may be extended for an additional term, in the sole and absolute discretion of the 
District, upon an addendum in writing and executed by the Parties. The District is under no 
obligation whatsoever to grant this or any further License to the Licensee. 
 

4. SUSPENSION, REVOCATION AND TERMINATION.  The District and Licensee 
acknowledge and agree that the License granted herein is a mere privilege and may be suspended, 
terminated or revoked immediately upon written notice, with or without cause, by either party.  In 
the event this License is revoked or terminated pursuant to its terms, Licensee must expeditiously 
restore the District property to its same or better condition.  No further payments will be due after 
termination or revocation of this License.  Licensee shall not be entitled to any payment of damages 
for termination or revocation whatsoever by the District – this grant of License is a mere privilege 
and not a right.  The failure of any party hereto to enforce any provision of this Agreement shall 
not be construed to be a waiver of such or any other provision, nor in any way to affect the validity 
of all or any part of this Agreement or the right of such party thereafter to enforce each and every 
provision.  No waiver of any breach shall be held to constitute a waiver of any other or subsequent 
breach.  

 
5. PROFESSIONAL JUDGMENT.  Licensee represents that it is qualified to operate the 

Cooking Classes and to provide certified, trained and qualified instructors when utilizing the 
Facilities. Licensee shall maintain all required licenses and certifications in effect and shall at all 
times exercise sound professional judgment, including taking precautions for the safety of its 
participants.  All minors participating in Cooking Classes events of any kind shall only do so with 
the consent of a parent or guardian. The District shall in no way be responsible for the safety of 
any participant while using the Facilities. This is meant to be comprehensive such that any 
participant, attendee, invitee or other individual on District property for any and all programs or 
events held by Licensee shall only do so after signing a District waiver and obtaining consent of 
his or her parent or guardian. Licensee shall remain an active Florida entity in good standing during 
the term of this License.   

 
6.  REVENUE. Licensee shall remit ten percent (10%) of total gross revenue from the 

Cooking Classes to the District. Licensee shall provide a detailed accounting of all revenues in the 
form of a season report that details pricing for the various categories of services provided, the 
number of individuals serviced, and the revenues for each category of service at a minimum. The 
District reserves the right to request additional detail or back up for such financials upon its request.  
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7. INSURANCE AND INDEMNITY.  Licensee shall acquire and maintain general 
commercial liability insurance coverage acceptable to the District in an amount not less than 
$1,000,000 per occurrence and $3,000,000 general aggregate, as well as $1,000,000 automobile 
liability coverage, which shall include all claims and losses that may relate in any manner 
whatsoever to use of the License by Licensee, its employees, agents, participants, guests or 
invitees, including without limitation any person entering District property pursuant to this 
Agreement. The insurance coverage shall additionally include a minimum of $500,000 
abuse/molestation coverage and a minimum of $25,000 medical/dental accident coverage. The 
District and its supervisors, officers, employees, staff, and consultants shall be named as additional 
insured parties on such policy.  Licensee shall provide continuous proof of such insurance coverage 
to the District.  A certificate of insurance reflecting such amounts and insureds shall be provided 
to the District at the time of execution of this Agreement. Licensee hereby agrees to defend, 
indemnify and hold the District harmless from and against any and all claims, demands, losses, 
damages, liabilities, and expenses, and all suits, actions and judicial decrees (including, without 
limitation, costs and reasonable attorneys’ fees for the District’s legal counsel of choice, whether 
at trial or on appeal), arising from personal injury, death, or property damage resulting in any 
manner whatsoever from use of the License by Licensee, its employees, agents, participants, guests 
or invitees. Nothing herein shall be construed as a waiver of the District’s sovereign immunity or 
limits of liability beyond any statutory limited waiver of immunity or limits of liability which may 
have been adopted by the Florida Legislature in section 768.28, Florida Statutes, or other statute. 
The provisions of this Paragraph shall survive suspension or revocation of the License or 
termination of this Agreement. 

 
8. NOTICES.  Any notice, demand, request or communication required or permitted 

hereunder (“Notice” or “Notices”) shall be in writing and sent by hand delivery, United States 
certified mail, or by recognized overnight delivery service, addressed as follows: 
 

A. If to the District:  Turnbull Creek Community Development District 
      c/o Rizzetta & Company 

3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 

      Attn:  District Manager 
 

  With a copy to:  Kilinski | Van Wyk PLLC 
     517 East College Avenue  
     Tallahassee, Florida 32301 

       Attn: District Counsel 
 
 B. If to Licensee:   Create-a-Cook 2 LLC 
      8 Barcelona Avenue 
      St. Augustine, Florida 32080 
      Attn: Maria Crann 
 
Except as otherwise provided in this Agreement, any Notice shall be deemed received only upon 
actual delivery at the address set forth above.  Notices delivered after 5:00 p.m. (at the place of 
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delivery) or on a non-business day, shall be deemed received on the next business day.  If any time 
for giving Notice contained in this Agreement would otherwise expire on a non-business day, the 
Notice period shall be extended to the next succeeding business day.  Saturdays, Sundays, and legal 
holidays recognized by the United States government shall not be regarded as business days.  Counsel 
for the District and counsel for Licensee may deliver Notice on behalf of the District and Licensee.  
Any party or other person to whom Notices are to be sent or copied may notify the other parties and 
addressees of any change in name or address to which Notices shall be sent by providing the same 
on five (5) days’ written notice to the parties and addressees set forth herein. 

 
9. CARE OF PROPERTY.  Licensee agrees to use all due care to protect the property of 

the District, its patrons and guests from damage and recognizes that the District’s facilities, 
including the Facilities, are being simultaneously run as a public improvement and the public will 
have continuous use of the facilities simultaneously with Licensee’s use. Licensee shall assume 
responsibility for any and all damage to any real or personal property of the District or any third 
parties as a result of Licensee’s use of the Facilities under this Agreement, including, but not 
limited to, by its guests and invitees. Licensee shall commence repair of any damage resulting 
from its operations under this Agreement within twenty-four (24) hours. Any such repairs shall be 
at Licensee’s sole expense, unless otherwise agreed, in writing, by the District. 

 
10. ENFORCEMENT OF AGREEMENT.  In the event that either the District or Licensee 

is required to enforce this Agreement by court proceedings or otherwise, then the substantially 
prevailing party shall be entitled to recover all fees and costs incurred, including reasonable 
attorneys’ fees, paralegal fees and costs for trial, mediation, or appellate proceedings. 
 

11. CONTROLLING LAW; VENUE; REMEDIES. This Agreement and the provisions 
contained herein shall be construed, interpreted, and controlled according to the laws of the State 
of Florida.  The parties agree that venue for any action arising hereunder shall be in a court of 
appropriate jurisdiction in St. Johns County, Florida.   
 

12. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions 
of this Agreement shall not affect the validity or enforceability of the remaining portions of this 
Agreement, or any part of this Agreement not held to be invalid or unenforceable. 

 
13. NON-TRANSFER.  The License shall be for the sole use by Licensee and shall not 

be assigned or transferred without the prior written consent of the District in its sole discretion.  A 
transfer or assignment of all or any part of the License shall cause the License to become voidable, 
in the sole discretion of the District. 

 
14. ENTIRE AGREEMENT.  This is the entire agreement of the parties as it relates to the 

subject of this Agreement. This Agreement may not be amended except in writing signed by both 
parties. This Agreement supersedes any prior agreement between the District and Licensee 
regarding the use of the Facilities. This Agreement shall not be recorded in the public records. 
 

15.  PUBLIC RECORDS. Licensee understands and agrees that all documents of any kind 
provided to the District in connection with this Agreement may be public records, and, 
accordingly, Licensee agrees to comply with all applicable provisions of Florida law in handling 
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such records, including but not limited to Section 119.0701, Florida Statutes. Licensee 
acknowledges that the designated public records custodian for the District is Rizzetta & Company 
(“Public Records Custodian”). Among other requirements and to the extent applicable by law, the 
Licensee shall 1) keep and maintain public records required by the District to perform the service; 
2) upon request by the Public Records Custodian, provide the District with the requested public 
records or allow the records to be inspected or copied within a  reasonable time period at a cost 
that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that public 
records which are exempt or confidential, and exempt from public records disclosure requirements, 
are not disclosed except as authorized by law for the duration of the contract term and following 
the contract term if the Licensee does not transfer the records to the Public Records Custodian of 
the District; and 4) upon completion of the contract, transfer to the District, at no cost, all  public 
records in Licensee’s possession or, alternatively, keep, maintain and meet all applicable  
requirements for retaining public records pursuant to Florida laws. When such public records are 
transferred by the Licensee, the Licensee shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements.  All records stored 
electronically must be provided to the District in a format that is compatible with Microsoft Word 
or Adobe PDF formats.   

 
IF THE LICENSEE HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE LICENSEE’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT 3434 COLWELL 
AVENUE, SUITE 200, TAMPA, FLORIDA 33614, PHONE: (904) 
436-6270 EXT. 4631, E-MAIL INFO@RIZZETTA.COM. 

 
[signatures on following page] 
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IN WITNESS WHEREOF, the parties execute this Agreement the day and year first written 
above. 
 
 
 
      TURNBULL CREEK COMMUNITY 
      DEVELOPMENT DISTRICT 
 
 
      _________________________________________ 
      Chair/Vice Chair, Board of Supervisors 
 
 
 
      CREATE-A-COOK 2 LLC 
 
 
      __________________________________________ 
      By:_______________________________________ 
      Its:_______________________________________ 
 
 
 
Exhibit A:  Child Safety Guidelines 
Exhibit B:  Waiver 
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Exhibit A: Child Safety Guidelines 
 
Introduction 
 
To help protect minors, it is important that Licensee’s paid staff, volunteers, parents and athletes 
understand and be educated on these guidelines and, to the extent practical, abide by these guidelines.   
 
Purpose 
 
These procedures are designed to reduce the risk of child sexual abuse in order to: 
 

• Provide a safe and secure environment for children, youth, adults, members, volunteers, 
visitors, and Licensee and its paid staff. 

 
• Satisfy the concerns of parents and staff members with a screening process for staff and 

volunteers overseeing youth programs at the District. 
 

• Provide a system to respond to alleged victims of sexual abuse and their families, as well as 
the alleged perpetrator. 

 
• Reduce the possibility of false accusations of sexual abuse made against Licensee, its paid 

staff, and volunteers. 
 
Protection and Prevention 
 
Volunteer and Employee Screening Procedures: 

Screening procedures are to be used with paid staff and volunteers who are entrusted with the care and 
supervision of minors or a person who directly oversees and/or exerts control or oversight over minors. 
These may include an employment and volunteer application requiring submittal of personal references 
and criminal history information. References should be checked. Criminal background checks shall be 
conducted on all paid staff and volunteers who are entrusted with the care and supervision of minors 
or a person who directly oversees and/or exerts control or oversight over minors. All criminal 
background checks will be updated periodically. This does not apply to occasional meet or event 
volunteers (timers, runners, marshals, etc.) who have only limited contact with athletes. 
 
Supervision Procedures 
 
Unless an extenuating situation exists, Licensee: 
 

• Will have adequate number of screened and trained paid staff or volunteers present at practices 
and events involving minors. Supervision will increase in proportion to the risk of the activity.  
 

• Will monitor facilities during activities involving minors. 
 

• Will endeavor to release minors (here, defined as children ages 15 and younger) only to a 
parent, guardian, or provided list of emergency contacts consented to in writing by 
parent/guardian. 



10 

• Will obtain written parental permission, including a signed medical treatment form and 
emergency contacts, before taking minors on trips and should provide information regarding 
the trip. 

 
• Will use two screened staff or volunteers when transporting minors in vehicles, unless the 

parent(s)/guardian(s) sign a waiver allowing for a single screened staff or volunteer to transport 
his/her minor. 

 
• Minors under five should be accompanied to the restroom and the paid staff or volunteer wait 

outside the facility to escort the child back to the activity. Whenever possible, the escort will 
be the same sex as the child.  
 

• Provide periodic monitoring of restroom facilities and encourage minors to report any 
inappropriate behavior they may hear or witness to paid staff or volunteer.  

 
• Will encourage minors to use a "buddy system" whenever minors go on trips off District 

property. 
 

• Will screen all paid staff and volunteers and approve those individuals in advance for any 
overnight activities that include oversight and control of minors. 

 
Behavioral Guidelines for Paid Staff and Volunteers 

 
All volunteers and paid staff will observe the following guidelines: 

 
• Do not provide alcoholic beverages, tobacco, drugs, contraband, or anything that is prohibited 

by law to minors.  
 

• Whenever possible, at least two unrelated paid staff or volunteers will be in the room when 
minors are present. Doors will be left fully open if one adult needs to leave the room 
temporarily and during arrival to the practice or event before both adults are present. Speaking 
to a minor or minors one-on-one should be done in public settings where staff or volunteers 
are in sight.  
 

• Avoid all inappropriate touching with minors. All touching shall be based on the needs of the 
individual being touched, not on the needs of the volunteer or paid staff. In the event a minor 
initiates physical contact and/or inappropriate touching, it is appropriate to inform the minor 
that such touching is inappropriate. 
 

• Never engage in physical discipline of a minor. Volunteers and paid staff shall not abuse minors 
in any way, including but not limited to physical abuse, verbal/mental abuse, emotional abuse, 
and sexual abuse of any kind. 

 
• If you recognize an inappropriate relationship developing between a minor and adult, report 

such suspicions immediately to one with supervisory authority.  
 

• Maintain clear professional boundaries with all minors and if you feel uncomfortable, refer the 
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minor to another individual with supervisory authority. 
 

• If one-on-one coaching or instruction is necessary, avoid meeting in isolated environments. 
 

• Anyone who observes abuse of a minor will take appropriate steps to immediately intervene 
and provide assistance. Report any inappropriate conduct to the proper authorities and to the 
District, through its counsel, immediately. 

 
• Provide clear expectations of behavior for both adult-athlete and athlete-athlete interactions for 

the protection of all persons involved. 
 

• Use of audio or visual recording devices, including a cell phone camera, is not allowed in 
restrooms or changing areas. 

 
Disqualification 

 
No person may be entrusted with the care and supervision of minors or may directly oversee and/or 
exert control or oversight over minors who has been convicted of the offenses outlined below, been on 
a probated sentence or received deferred adjudication for any offense outlined below, or has presently 
pending any criminal charges for any offense outlined below until a determination of guilt or innocence 
has been made, including any person who is presently on deferred adjudication. The following offenses 
disqualify a person from care, supervision, control, or oversight of minors: 
 

• Any offense against minors as defined by state law. 
 

• A misdemeanor or felony offense as defined by state law that is classified as sexual assault, 
indecency with a minor or adult, assault of a minor or adult, injury to a minor or adult, 
abandoning or endangering a minor, sexual performance with a minor or adult, possession or 
promoting child pornography, enticing a minor, bigamy, incest, drug-related offenses, or 
family violence. 

 
• A prior criminal history of an offense against minors. 
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Exhibit B: Form of Waiver and Release 
TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT:  

CREATE-A-COOK 2 LLC 
RELEASE AND WAIVER FORM 

 
Date:   ________________________________________________________ 
Participant Name(s): ________________________________________________________  
I, the undersigned, hereby certify that I am the individual, parent or legal guardian of the above-named participant(s).  
I acknowledge and understand that neither Create-a-Cook 2 LLC or personnel or volunteers affiliated therewith, 
including instructors, are affiliated in any way with the Turnbull Creek Community Development District or its 
supervisors or staff (“District”) and that the District makes no representations concerning said personnel’s 
qualifications or ability to teach or lead the cooking classes based activities to be held at the District’s facilities and 
related recreational amenities (“Cooking Classes”).  I, the undersigned, hereby agree to defend, indemnify, waive, 
release and forever discharge the Turnbull Creek Community Development District, and its, present, former and future 
supervisors, agents, officers, employees and staff, together with volunteers, participants, sponsors and advertisers, 
their parent related, affiliated, subsidiary companies, and affiliated committees, as well as the officers, directors, 
agents, attorneys, employees, representatives, successors and assigns, and any other party indemnified and held 
harmless by the District from all claims or demands for damages, injury, death, loss to person or property, liabilities 
and/or expenses related in any way to participation in the Cooking Classes by the above-named participant(s) or to 
any other use of the District’s facilities, including, but not limited to, the amenity center and parking lots. I hereby 
give my permission for any individual affiliated with the above-named organization, or the District, to seek and give 
appropriate medical attention to the above-named participant(s) in the event of an accident, injury or illness. I, the 
undersigned, will be responsible for any and all costs of medical attention and/or treatment.   
 
Individual/Parent/Legal Guardian Name (if under 18, parents/legal guardians sign) 
(Print)_______________________________________________ 
(Date) _______________________________________________ 
 
Individual/Parent/Legal Guardian Name (if under 18, parents/legal guardians sign) 
(Print)_______________________________________________ 
(Date) _______________________________________________ 
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RESOLUTION 2023-11 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE TURNBULL 
CREEK COMMUNITY DEVELOPMENT DISTRICT ADOPTING THE ANNUAL 
MEETING SCHEDULE FOR FISCAL YEAR 2023/2024; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
 WHEREAS, the Turnbull Creek Community Development District (the “District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 
entirely within St. Johns County, Florida; and  
 
 WHEREAS, the District is required by Section 189.015, Florida Statutes, to file quarterly, semi-
annually, or annually a schedule (including date, time, and location) of its regular meetings with local 
governing authorities; and 
 
 WHEREAS, further, in accordance with the above-referenced statute, the District shall also publish 
quarterly, semi-annually, or annually the District’s regular meeting schedule in a newspaper of general paid 
circulation in the county in which the District is located; and 
 
 WHEREAS, the Board desires to adopt the Fiscal Year 2023/2024 annual meeting schedule attached 
as Exhibit A. 

 
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT: 
 
SECTION 1. The Fiscal Year 2023/2024 annual meeting schedule attached hereto and 

incorporated by reference herein as Exhibit A is hereby approved and shall be published in accordance 
with the requirements of Florida law and also provided to applicable governing authorities. 

 
SECTION 2.  This Resolution shall become effective immediately upon its adoption. 
 
 
PASSED AND ADOPTED this 12th day of September, 2023. 

 
ATTEST: TURNBULL CREEK COMMUNITY 

DEVELOPMENT DISTRICT 
 
               
Secretary / Assistant Secretary     Chairperson, Board of Supervisors 
 
Exhibit A:  Fiscal Year 2023/2024 Annual Meeting Schedule 



Exhibit A:  Fiscal Year 2023/2024 Annual Meeting Schedule 
 

BOARD OF SUPERVISORS MEETING DATES 
TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2023/2024 
 

The Board of Supervisors of the Turnbull Creek Community Development District will hold their regular 
meetings for Fiscal Year 2023/2024 at Murabella Amenity Center, 101 Positano Avenue, St. Augustine, 
Florida 32092, on the second Tuesday of each month, at 6:30 p.m. unless otherwise indicated as follows: 
 

November 14, 2023 

January 9, 2024 

March 12, 2024 

May 14, 2024 

June 11, 2024 

August 13, 2024 

September 10, 2024 

 
The meetings are open to the public and will be conducted in accordance with the provision of Florida Law 
for Community Development Districts. The meetings may be continued to a date, time, and place to be 
specified on the record at the meeting.  A copy of the agenda for these meetings may be obtained from 
Rizzetta & Company, Inc., 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614 or by calling (904) 436-
6270. 
 
There may be occasions when one or more Supervisors or staff will participate by telephone. Pursuant to 
provisions of the Americans with Disabilities Act, any person requiring special accommodations at this 
meeting because of a disability or physical impairment should contact the District Office at (904) 436-6270 
at least 48 hours prior to the meeting.  If you are hearing or speech impaired, please contact the Florida 
Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in contacting 
the District Office.   
 
A person who decides to appeal any decision made at the meeting with respect to any matter considered at 
the meeting is advised that person will need a record of the proceedings and that accordingly, the person 
may need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence 
upon which such appeal is to be based. 
 
District Manager 
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 2 
Each person who decides to appeal any decision made by the Board with respect 3 
to any matter considered at the meeting is advised that the person may need to 4 
ensure that a verbatim record of the proceedings is made, including the 5 
testimony and evidence upon which such appeal is to be based. 6 
 7 

TURNBULL CREEK 8 
COMMUNITY DEVELOPMENT DISTRICT 9 

 10 
 11 
 The regular meeting of the Board of Supervisors of Turnbull Creek Community 12 
Development District was held on August 8, 2023, at 6:30 p.m. at the Murabella 13 
Amenity Center, 101 Positano Avenue, St. Augustine, Florida 32092. 14 
  15 
 Present and constituting a quorum: 16 
 Brian Wing   Board Supervisor, Chairman 17 
 Jeremy Vencil  Board Supervisor, Vice Chairman 18 
 Chris DelBene  Board Supervisor, Assistant Secretary 19 
 Diana Jordan-Baldwin Board Supervisor, Assistant Secretary 20 
   21 
 Also present were: 22 
 Carol Brown   District Manager, Rizzetta & Co., Inc. 23 
 Jennifer Kiliniski  District Counsel, Kilinski/Van Wyk (via speakerphone) 24 
 Grace Kobitter  District Counsel, Kilinski/Van Wyk  25 
 Mike Yuro   District Engineer, Yuro & Associates  26 
 Erick Hutchinson  Amenity Manager, RMS 27 
 Jim Schieszer  Field Operations Manager, RMS 28 
 Brian Stephens  Account Manager, Trimac Outdoors  29 
  30 
 Audience members present. 31 
 32 
 Audience members via speakerphone. 33 
 34 
FIRST ORDER OF BUSINESS    Call to Order / Roll Call    35 
 36 
Mr. Wing called the meeting to order at 6:39 p.m.  37 
 38 
The Board moved to Agenda Item 4C. 39 
 40 
SECOND ORDER OF BUSINESS    Public Hearing on Fiscal Year  41 
        2023-2024 Final Budget  42 
 43 
Ms. Kobitter reviewed the public hearing process and Resolution 2023-08 for adopting 44 
Fiscal Year 2023-2024 budget. 45 

 46 

 47 

 48 
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 49 

On a motion by Mr. Wing and seconded by Ms. Jordan-Baldwin, with all in favor, the 
Board of Supervisors opened the public hearing, for Turnbull Creek Community 
Development District. 

 50 
The Public provided comments on $75,000 line item for parking lot, concern for residents 51 
who don’t live on a pond being responsible for pond repair costs, refinancing of bonds, 52 
HOA versus CDD, fireworks expenses, call-in hearing challenges, proposed parking lot 53 
concern, increased traffic, landscaping performance, maintenance issues, mosquitos and 54 
community appearance, mailed letter, liability of contractor, not in favor of swim team, 55 
assessment increase opposition, parking lot alternative, increase instructor revenue, 56 
reserve fund, utility agreements, issues with district management, special event line item, 57 
RMS increases, concern with supervisors’ fees, pine straw/mulch costs, opposition to 58 
security and license plate reader, surveillance versus safety, flock security patent, increase 59 
rental rates and instructor fees, landscape fees, no increase to Reserves, Reserve Study 60 
not on website, confirm numbers on page 5 and 6, workers compensation, payroll fees, 61 
SJWMD assume pond banks and zoom/online forum. 62 
 63 
On a motion by Mr. Wing and seconded by Mr. Vencil, with all in favor, the Board of 
Supervisors closed the public hearing, for Turnbull Creek Community Development 
District. 

 64 
  1.)  Consideration of Resolution 2023-08, Approving Fiscal Year 2023- 65 
        2024 Final Budget 66 
 67 
Ms. Brown informed the Board that the presented budget year to date column, projected 68 
annual amount and insurance estimate were updated.  Board reviewed the presented 69 
budget.  Discussion ensued.   70 
 71 
On a motion by Mr. Wing and seconded by Ms. Jordan-Baldwin, with all in favor, the 
Board of Supervisors approved, amending the presented budget, changing budget 
lines #15 to $7,000.00, #60 to $348,884.00, #62 to $31,000.00, #69 to $53,000.00, 
#79 to $38,975.00, #87 to $10,000.00, #85 to $12,000.00, #88 to $0 and Reserve 
Fund to $100,000.00, for Turnbull Creek Community Development District. 

 72 
On a motion by Mr. Wing and seconded by Ms. Jordan-Baldwin, with all in favor, the 
Board of Supervisors adopted Resolution 2023-08, Approving Fiscal Year 2023-2024 
Final Budget, as amended, for Turnbull Creek Community Development District. 

 73 
Ms. Kobitter reviewed Resolution 2023-09 and the public hearing process.   74 
 75 
 76 
 77 
 78 
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 79 
THIRD ORDER OF BUSINESS    Public Hearing on Fiscal Year  80 
        2023-2024 Special Assessments 81 
  82 
On a motion by Mr. Wing and seconded by Mr. Vencil, with all in favor, the Board of 
Supervisors opened the public hearing, for Turnbull Creek Community Development 
District. 

 83 
Public comments included a thank you and request to have parking spots on roadway.   84 
 85 
On a motion by Mr. Wing and seconded by Mr. DelBene, with all in favor, the Board of 
Supervisors closed the public hearing, for Turnbull Creek Community Development 
District. 

 86 
  1.)  Consideration of Resolution 2023-09, Imposing Special   87 
        Assessments 88 
 89 
On a motion by Mr. Wing and seconded by Ms. Jordan-Baldwin, with all in favor, the 
Board of Supervisors adopted Resolution 2023-09, Imposing Special Assessments, 
for Turnbull Creek Community Development District. 

 90 
The Board moved to Agenda Item 2.   91 
 92 
FOURTH ORDER OF BUSINESS    Audience Comments on   93 
        Agenda Items    94 
 95 
Audience members provided the following comments:  landscaping performance, 96 
missed sections, missed weed-wacking areas, the berm not being maintained at 924 97 
East Terra Nova Way, landscape replacement, clippings in pond, dead trees in berm, 98 
Spanish moss and Trimac checklist.   99 
 100 
FIFTH ORDER OF BUSINESS Staff Reports – Part A 101 
 102 
 A.  Landscaper 103 
 104 
  1.)  Trimac Outdoor Landscape Maintenance Checklist, dated  105 
         June 5, 2023 through June 26, 2023 106 
 107 
Mr. Stephens had been excused from the meeting earlier by the Board.  He was 108 
unsuccessful in connecting via speakerphone. 109 
 110 
The Board directed the Staff to send Trimac a Notice of Deficiency and withhold funds.  111 
The Notice is to include 10 days to cure deficient work. 112 
 113 
The Board authorized Mr. DelBene to work with Staff on punch list. 114 
 115 
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 116 
The Board requested Trimac checklists be submitted to the Staff in a timely manner and 117 
the checklist is to be more thorough.   118 
 119 
 B.  District Engineer 120 
 121 
  1.)  Acceptance of 1921 & 1925 Amalfi Court Improvements Final  122 
        Inspection Report 123 
 124 
On a motion by Mr. Wing and seconded by Mr. Vencil, with all in favor, the Board of 
Supervisors accepted 1921 & 1925 Amalfi Court improvements final inspection report, 
for Turnbull Creek Community Development District. 

 125 
District Counsel is to file improvements with the county. 126 
 127 
SIXTH ORDER OF BUSINESS    Consideration of Pond Bank 11  128 
        Repair Proposal(s) 129 
 130 
Mr. Yuro informed the Board that he circulated the scope of work to several vendors but 131 
has not received any proposals back.  He was aware of 2 vendors working on them and 132 
hopes to have them for the next meeting. 133 
 134 
Ms. Brown stated she was working with Mr. Yuro on reviewing the 4 resident lots that are 135 
negatively impacting the pond banks, Notices had been previously mailed and Mr. 136 
Schieszer has gone to the homes to speak with the residents and brought copies of the 137 
Notices. 138 
 139 
Mr. Yuro will have vendor proposals have a breakdown of costs for repairs for option for 140 
District to collect from the owner. 141 
 142 
SEVENTH ORDER OF BUSINESS   Consideration of Trail   143 
        Improvement Proposal(s) 144 
 145 
Mr. Yuro informed the Board that the District has received a proposal from Duval Asphalt, 146 
however, it does not include drainage improvements.   147 
 148 
He is awaiting a response from another vendor. 149 
 150 
Mr. DelBene expressed concerns of possibly damaging tree roots when making the 151 
drainage improvement and would request Staff to send Notices to homeowners advising 152 
them of this potential impact to the tress.  He requested Mr. Yuro to have UF review and 153 
advise if tree roots can be cut without killing the trees.   154 
 155 
Mr. Yuro was excused by the Board from the meeting at 9:31 p.m. 156 
 157 
The Board took a brief recess from 9:32 p.m. to 9:39 p.m. 158 
 159 
 160 
 161 
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 162 
EIGHTH ORDER OF BUSINESS    Consideration of Revised  163 
        Amenity Policies 164 
 165 
Ms. Kobitter reviewed revised language in the policies.  Discussion ensued further on 166 
campaign fundraisers and non-users. 167 
 168 

On motion by Ms. Jordan-Baldwin, seconded by Mr. DelBene, with all in favor, the Board of 
Supervisors approved the revised amenity policies, for Turnbull Creek Community Development 
District. 

 169 
NINTH ORDER OF BUSINESS    Consideration of Hoover   170 
        Pumping Systems Renewal  171 
        Proposal 172 
 173 

On motion by Mr. Vencil, seconded by Mr. DelBene, with all in favor, the Board of Supervisors 
approved Hoover Pumping Systems renewal proposal, in the amount of $2,590.00, for Turnbull 
Creek Community Development District. 

 174 
TENTH ORDER OF BUSINESS    Ratification of E3 Electric of  175 
        Northeast Florida Pool Pump  176 
        Repair Proposal 177 
 178 
Ms. Brown informed Board that Staff are further reviewing and collecting information for 179 
potential insurance claim and the warranty of the pump.   180 
 181 

On motion by Mr. DelBene, seconded by Ms. Jordan-Baldwin, with all in favor, the Board of 
Supervisors ratified E3 Electric of Northeast Florida pool pump repair proposal, in the amount of 
$3,560.50, for Turnbull Creek Community Development District. 

 182 
ELEVENTH ORDER OF BUSINESS   Acceptance of Arbitrage Rate  183 
        Reports for Series 2015B-1,  184 
        2015B-2 & 2016 185 
 186 

On motion by Mr. Wing, seconded by Mr. DelBene, with all in favor, the Board of Supervisors 
accepted the Arbitrage Rate Reports for Series 2015B-1, 2015B-2 & 2016, for Turnbull Creek 
Community Development District. 

 187 
TWELFTH ORDER OF BUSINESS   Consideration of Suspension of 188 
        Amenity Privileges 189 
 190 
Mr. Hutchinson reviewed the incident from July 31, 2023, with the Board.  He stated no 191 
damage occurred to the District’s property.  192 
 193 
 194 
 195 
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 196 
The Board directed the Staff to suspend adolescent’s amenity privileges, with second 197 
offense, for 60-days and suspend adolescents, with first offense, for 15-days, Discussion 198 
ensued.   199 
 200 
THIRTEENTH ORDER OF BUSINESS    Consideration of Resolution  201 
        2023-10, Redesignating Certain  202 
        Officers 203 
 204 

On motion by Mr. Wing, seconded by Ms. Jordan-Baldwin, with all in favor, the Board of 
Supervisors adopted Resolution 2023-10, Redesignating Certain Officers, for Turnbull Creek 
Community Development District. 

 205 
Mr. Vencil stated a Board member may no longer reside in the District.  The Staff is to 206 
reach out to the supervisor and inquire.   207 
 208 
FOURTEENTH ORDER OF BUSINESS   Approval of Consent Agenda 209 
 210 
  1.)  Consideration of Minutes of the Board of Supervisors’ Regular  211 
         Meeting held June 13, 2023 212 
 213 
Mr. Vencil noted the minutes did not include his directions for an improved landscape 214 
checklist.  The Staff is to review and amend line #76 to include his request.   215 
 216 
  2.)  Ratification of the Operation & Maintenance Expenditures for  217 
        May & June 2023 218 
 219 
  3.)  Acceptance of Financial Statement (unaudited) for May 31, 2023 &  220 
        June 30, 2023 221 
 222 

On motion by Mr. Wing, seconded by Ms. Jordan-Baldwin, with all in favor, the Board of 
Supervisors, approved the Consent Agenda and approved, as amended, the Minutes of the 
Board of Supervisors’ Regular Meeting held June 13, 2023, ratified the Operations & 
Maintenance Expenditures for May 2023, in the amount of $113,778.31, and June 2023, in the 
amount of $101,089.08, and accepted the Financial Statement (unaudited) for May 31, 2023, 
and June 30, 2023, for Turnbull Creek Community Development District. 

 223 
FIFTEENTH ORDER OF BUSINESS   Staff Reports – Part B 224 
 225 
 A.  District Counsel 226 
 227 
  1.)  Memo on Ethic Training for Supervisors 228 
 229 
Ms. Kobitter reminded the Board that 4 hours on Ethics Training will be required annually 230 
starting January 1st. 231 
 232 
Ms. Jordan-Baldwin has asked Ms. Kobitter if they could review her required work courses 233 
and see if this meets the new supervisor requirement. 234 
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 235 
 B.  Amenity & Field Operation Managers 236 
 237 
  1.)  Field Operations & Amenity Management Report, dated  238 
        August 8, 2023 239 
 240 
Mr. Hutchinson presented the Create-a-Cool classes proposal.  The Board approved a 30-241 
day trial period with 10% revenue to District.   242 
 243 
Board to further review instructor revenue and rental rates at the next meeting.   244 
 245 
Mr. Hutchinson requested the next budget adoption meeting to occur at a different location 246 
because of the large turnout.  The Board discussed and Mr. Wing stated that past years’ 247 
turnout level were not as high.   248 
 249 
  2.)  Hoover Pumping Systems Report, dated June 1, 2023 250 
 251 
Mr. Schieszer was able to take questions on Hoover Pumping Systems Report.   252 
 253 
He informed the Board that one ADA chair lift was repaired, and the second lift chair was 254 
disassembled.  Ms. Kobitter reviewed the ADA requirements.   255 
 256 
Mr. Schieszer informed the Board that the amenity center roof had a leak over the 257 
women’s restroom, and it was repaired.   258 
 259 
Mr. DelBene inquired about a possible warranty of work.  Mr. Schieszer commented on 260 
how quick the vendor responded. 261 
 262 
Mr. Schieszer also advised the Board that there has been a decrease on motorized bikes 263 
on berms.   264 
 265 
Mr. Vencil expressed concerns with an irrigation leaking valve that appears to be stuck 266 
open. 267 
 268 
Mr. DelBene inquired to the status of the irrigation mapping proposal previously approved 269 
the Board.  The Staff informed him it still is not complete.  Board directed the Staff to add it 270 
to the Trimac deficiency list.   271 
 272 
 C.  District Manager 273 
 274 
Ms. Brown informed the Board that the next meeting is scheduled for September 12, 2023, 275 
at 6:30 p.m. at the Murabella Amenity Center. 276 
 277 
She also informed the Board that the payroll processing agreement is in full operation and 278 
supervisors have access to their account to add their direct deposit information.   279 
 280 
SIXTEENTH ORDER OF BUSINESS   Audience Comments and  281 
        Supervisors’ Requests 282 
 283 
 284 
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 285 
Audience Comments 286 
 287 
An audience member commented on reserve study and utilizing Village Church for a 288 
future budget hearing location. 289 
 290 
Supervisors’ Requests 291 
 292 
Mr. DelBene requested aeration proposals for ponds on the next agenda and to add grass 293 
clipping to not be blown into the ponds from mowers in the Trimac deficiency letter.. 294 
 295 
Mr. DelBene requested Mr. Schieszer to work with the aquatic vendor in providing a 296 
priority list of ponds. 297 
 298 
Mr. Vencil requested the Staff rake baseball field weekly and asked the Staff to find out if 299 
soil sterilizer was applied to the baseball field.   300 
 301 
SEVENTEENTH ORDER OF BUSINESS   Adjournment 302 
 303 

On a motion by Ms. Jordan-Baldwin, seconded by Mr. DelBene, with all unanimously in 
favor, the Board adjourned the meeting at 10:57 p.m., for Turnbull Creek Community 
Development District. 

 304 
 305 
 306 
 307 
 308 
 309 
 310 
 311 
 312 
 313 
 314 
 315 
 316 
 317 
 318 
 319 
 320 
 321 
 322 
 323 
 324 
 325 
 326 
 327 
 328 
 329 
 330 
 331 
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 332 
 333 
 334 
 335 
 336 
 337 
 338 
 339 
 340 
 341 
  ____________________________  _______________________________ 342 
Secretary /Assistant Secretary   Chairman / Vice Chairman    343 
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WK, 
¥ Yuro ir © Civil Engineering 

= & e Land Surveying & Mapping 

GF Associates, LLC ¢ Permitting 

xy, ~\ ¢ ADA Consulting 

wy 1) Any 
To: Carol Brown — CDD Manager 

From: Michael J. Yuro, P.E. 

  

  

CDD Engineer 

RE: 1921 & 1925 Amalfi Court Drainage Improvements — Final Inspection 

Date: July 31, 2023 

Carol, 

This memo is a follow-up to my email to you dated May 25, 2023, with relation to the drainage 
improvements at 1921 & 1925 Amalfi Court. 

We inspected the above referenced improvements on May 22, 2023, and while we couldn’t verify the 
depth of the pipe installation, the construction appeared to have completed in accordance with the 
exhibits prepared by my office and the restoration was completed satisfactorily as well, thus we 

would consider the effort completed. 

Please let me know if you have any additional questions regarding this matter. 

Sincerely, 

felt 7 ——? 
Michael J. Yuro, P.E. 

Turnbull Creek CDD — District Engineer 

145 Hilden Road, Unit 108 Ponte Vedra, FL 32092 

(904) 342-5199 * myuro@miyuro.com
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UPCOMING DATES TO REMEMBER  
 

• Next Meeting:  September 12, 2023 at 6:30 pm 
• FY 2021-2022 Audit Completion Deadline:  June 30, 2023 
• Series 2015A Bond Maturity Date: May 1, 2035 
• Series 2015B Bond Maturity Date:  May 1, 2045 
• Series 2016 Bond Maturity Date:   May 1, 2037 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

District 
Manager’s 
Report 

August 8 

2023 

 
 

T 
U 
R 
N 
B 
U 
L 
L 
 

C 
R 
E 
E 
K 
 

C 
D 
D 

 

 Financial Summary     07/31/2023 
 
General Fund Cash:      $   449,545* 
 
Reserve Fund Cash:      $   583,839    
 
Total Fund Balance YTD Actual:    $1,033,384  
 
Total Budget Expenditure YTD Variance:     ($114,842)      
         Over Budget 
 

*General Fund Includes FY 23 AR of $332.57 
 

Line Items Significantly Over Budget: 
 District Counsel; Security Operations; Utility Electric Services; Landscape 
Miscellaneous; Irrigation Maintenance & Repair; Maintenance & Repair; 

Clubhouse Facility Maintenance; & Special Events 
   
 



 

 
 

Updates: 
  
 Mailed and Published Notices for today’s public hearings on the FY 23/24 
Proposed Budget and Levying Special Assessments were completed.   
 

Mailed Notices included the CDD Fact Sheet, provided by District 
Counsel, and has been added to the District’s website along with hardcopies 
available next to the agendas.  

 
PayChex payroll processing for Board Supervisor pay is active. 

Supervisors are requested to update their direct deposit information within the 
system. 

 
 Gift of Dance Addendum to the Agreement has been fully executed. 
 
   
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
   
  

 
  
 
 
 
 

 



The total items being presented:

Approval of Expenditures: $99,257.54

__________________________________

______Chairperson

______Vice Chairperson

______Assistant Secretary

TURNBULL CREEK COMMUNITY DEVELOPMENT DISTRICT

Attached please find the check register listing the Operation and Maintenance
expenditures paid from July 1, 2023 through July 31, 2023. This does not include
expenditures previously approved by the Board.

Operations and Maintenance Expenditures

DISTRICT OFFICE ꞏ 3434 COLWELL AVENUE, SUITE 200 ꞏ TAMPA, FL 33614

July 2023
  For Board Approval



Company name: Turnbull Creek Community Development District
Report name: Check register
Created on: 8/8/2023
Location: 616--Turnbull Creek
Bank Date Vendor Document no Amount Cleared
616HANCOCKOP - Hancock BaAccount no: 0047999151

7/25/2023 V0119--Always Improving, LLC 100298 212.00$             In Transit
7/5/2023 V0119--Always Improving, LLC 100280 427.90$             7/31/2023
7/5/2023 V0324--Bob's Backflow & Plumbing Servic 100281 135.00$             7/31/2023
7/21/2023 V0550--COMCAST EFT 259.19$             7/31/2023
7/19/2023 V0550--COMCAST EFT 323.61$             7/31/2023
7/5/2023 V03840--Elizabeth Valerio 100282 250.00$             7/31/2023
7/17/2023 V0879--First Coast Franchising 100290 709.00$             7/31/2023
7/25/2023 V02863--Florida Power & Light Company EFT 7,755.32$          7/31/2023
7/17/2023 V0956--Future Horizons, Inc. 100291 1,375.00$          7/31/2023
7/17/2023 V03024--Governmental Management Serv100292 100.00$             7/31/2023
7/25/2023 V1037--Grau & Associates, P.A. 100299 1,800.00$          In Transit
7/25/2023 Hancock Whitney EFT 2,583.86$          7/31/2023
7/5/2023 V02930--Hi-Tech System Associates EFT 30.00$               7/31/2023
7/25/2023 V02704--Jeremy Vencil 100300 369.40$             In Transit
7/21/2023 V02704--Jeremy Vencil 100295 184.70$             In Transit
7/25/2023 V03505--Kilinski / Van Wyk, PLLC 100301 5,009.29$          In Transit
7/12/2023 V1902--Poolsure 100288 1,589.68$          7/31/2023
7/17/2023 V1996--Republic Services 100293 176.47$             7/31/2023
7/21/2023 V02843--Riverside Management Services, 100296 33,492.04$        7/31/2023
7/12/2023 V1954--Rizzetta & Company, Inc. 100287 1,714.55$          7/31/2023
7/5/2023 V1954--Rizzetta & Company, Inc. 100283 3,683.33$          7/31/2023
7/5/2023 V03860--Stonebridge Construction Service100284 1,175.00$          7/31/2023
7/25/2023 V2487--Trimac Outdoor 100302 25,335.00$        In Transit
7/5/2023 V2487--Trimac Outdoor 100285 1,540.00$          7/31/2023
7/17/2023 V2502--Turner Pest Control, LLC 100294 180.00$             7/31/2023
7/25/2023 V2539--Vector Security, Inc 100303 5,620.00$          In Transit
7/21/2023 V2539--Vector Security, Inc 100297 887.00$             In Transit
7/12/2023 V2539--Vector Security, Inc 100289 564.90$             7/31/2023
7/10/2023 Paychex Payroll Fees EFT 110.40$             7/31/2023
7/12/2023 Paychex Payroll EFT 481.00$             7/31/2023
7/21/2023 Paychex Payroll EFT 1,183.90$          7/31/2023

Total for 616HANCOCKOP 99,257.54$      
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Prepared by: Rizzetta & Company, Inc. 
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Balance as of  
Account Investment July 31, 2023

State Board of Administration Money Market 44$                            
US Bank Custodial Agreement/General Account US Bank Money Market 5 - Ct 288,644                     

Total General Fund Investments 288,688$                   

Wells Fargo Bank Commercial Account Commercial Checking Account 208,043$                   
US Bank Custodial Agreement/General Account US Bank Money Market 5 - Ct 375,796

Total Reserve Fund Investments 583,839$                   

US Bank Series 2015A Revenue First American Government Obligation Fund Class Z 220,684$                   
US Bank Series 2015A-1 Reserve First American Government Obligation Fund Class Z 394,697
US Bank Series 2015A-2 Reserve First American Government Obligation Fund Class Z 108,495
US Bank Series 2015A-1 Prepayment First American Government Obligation Fund Class Z 4,499
US Bank Series 2015A-2 Prepayment First American Government Obligation Fund Class Z 4,830
US Bank Series 2015B Revenue First American Government Obligation Fund Class Z 26,009
US Bank Series 2015B-1 Reserve First American Government Obligation Fund Class Z 32,335
US Bank Series 2015B-2 Reserve First American Government Obligation Fund Class Z 9,706
US Bank Series 2015B-1 Prepayment First American Government Obligation Fund Class Z 58
US Bank Series 2015B-2 Prepayment First American Government Obligation Fund Class Z 3,515
US Bank Series 2015 Bond Redemption First American Government Obligation Fund Class Z 109
Hancock Whitney Series 2016 Revenue Goldman Sachs Government Fund - Class Inst #465 74,545
Hancock Whitney Series 2016 Reserve Goldman Sachs Government Fund - Class Inst #465 118,953
Hancock Whitney Series 2016 Interest Goldman Sachs Government Fund - Class Inst #465 24
Hancock Whitney Series 2016 Sinking Fund Goldman Sachs Government Fund - Class Inst #465 66

Total Debt Service Fund Investments 998,525$                   

US Bank Series 2015 Construction First American Government Obligation Fund Class Z 2,848$                       

Total Capital Projects Fund Investments 2,848$                       

Turnbull Creek CDD
 Investment Summary

July 31, 2023



Turnbull Creek Community Development District 
Summary A/R Ledger 

From 07/01/2023 to 07/31/2023 

See Notes to Unaudited Financial Statements 
 

 Fund_ID Fund Name Customer Invoice Number AR Account Date Balance Due 
 
616, 2806 

1616-001 616 General Fund St Johns County 
Tax Collector 

AR00000457 12110 10/01/2022 332.57

Sum for 616, 2806 1 1 1 1 1 1 332.57
616, 2812 

1616-200 616 Debt Service 
Fund S2015 

St Johns County 
Tax Collector 

AR00000457 12110 10/01/2022 270.90

1616-200 616 Debt Service 
Fund S2015 

St Johns County 
Tax Collector 

AR00000457 12110 10/01/2022 21.73

Sum for 616, 2812 1 1 1 1 1 1 292.63
616, 2813 

1616-201 616 Debt Service 
Fund S2016 

St Johns County 
Tax Collector 

AR00000457 12110 10/01/2022 78.93

Sum for 616, 2813 1 1 1 1 1 1 78.93
Sum for 616 1 1 1 1 1 1 704.13
Sum Total 1 1 1 1 1 1 704.13

 



Turnbull Creek Community Development District 
Summary A/P Ledger 

From 07/1/2023 to 07/31/2023 

 

 Fund Name GL posting date Vendor name Document number Description Balance Due 
 
616, 2806 

1616 General Fund 07/25/2023 Alfred W Grover 72523 Replace Lighting 
Fixtures in Mail Kiosk 
07/23 

545.00 

1616 General Fund 07/24/2023 Alfred W Grover 72423 Install Outdoor Time 
Clock for Pool Lights 
07/23 

315.00 

1616 General Fund 07/23/2023 Alfred W Grover 72323 Install Outdoor 
Fan/Light Units 07/23 

360.00 

1616 General Fund 07/21/2023 Alfred W Grover 72123 Replace Back Up 
Battery in Time Clock 
& Reprogram 07/23 

247.00 

1616 General Fund 07/26/2023 Florida Power & Light 
Company 

Monthly Summary 
08/23 Autopay 

Electric Services 07/23 3,687.33 

1616 General Fund 07/26/2023 Florida Power & Light 
Company 

Monthly Summary 
08/23 Autopay 

Electric Services 07/23 3,825.87 

1616 General Fund 07/31/2023 Future Horizons, Inc. 79741 Aquatic Weed Control 
Service 07/23 

1,375.00 

1616 General Fund 07/18/2023 Kilinski / Van Wyk, 
PLLC 

7088 Legal Services 06/23 3,880.80 

1616 General Fund 07/01/2023 Neighborhood 
Publications, Inc 

MURA5894 Premium Website 
07/23 

45.00 

1616 General Fund 07/19/2023 St Johns Utility 
Department 

532445-124596 07/23 Water Services 07/23 81.94 

1616 General Fund 07/19/2023 St Johns Utility 
Department 

532445-124406 07/23 Water Services 07/23 48.02 

1616 General Fund 07/19/2023 St Johns Utility 
Department 

532445-124405 07/23 Water Services 07/23 15.33 

1616 General Fund 07/19/2023 St Johns Utility 
Department 

532445-114371 07/23 Water Services 07/23 660.58 

1616 General Fund 07/16/2023 Vector Security, Inc 72427704 Security Monitoring 
Services 07/23 

590.03 

1616 General Fund 07/31/2023 Yuro & Associates, 
LLC 

3350 Engineering Services 
07/23 

3,150.00 

1616 General Fund 07/01/2023 Yuro & Associates, 
LLC 

3327-REV Engineering Services 
05/23 

435.00 

Sum for 616, 2806 1 1 1 1 1 19,261.90 
Sum for 616 1 1 1 1 1 19,261.90 
Sum Total 1 1 1 1 1 19,261.90 

 



Turnbull Creek Community Development District 
Notes to Unaudited Financial Statements 

July 31, 2023 
 
 
 
Balance Sheet 
 

1. Trust statement activity has been recorded through 07/31/23. 
2. See EMMA (Electronic Municipal Market Access) at https://emma.msrb.org for Municipal Disclosures and 

Market Data. 
3. For presentation purposes, the Reserves are shown in a separate fund titled Reserve Fund. 

 
Summary A/R Ledger – Payment Terms 
 

4. Payment terms for landowner assessments are (a) defined in the FY22-23 Assessment Resolution adopted 
by the Board of Supervisors, (b) pursuant to Florida Statutes, Chapter 197 for assessments levied via the 
county tax roll. 

 
Summary A/R Ledger – Subsequent Collections  
 

5. General Fund – Payment for Invoice AR00000457 in the amount of $332.57 was received in August 2023. 
6. Debt Service Fund 200 – Payment for Invoice AR00000457 in the amount of $292.63 was received in 

August 2023. 
7. Debt Service Fund 201 – Payment for Invoice AR00000457 in the amount of $78.93 was received in 

August 2023. 
 

 
 
 

 
 
 
 
 

 
 
 
 

 
 



 

 

 

Tab 12 

 

 

 

 

 

 

 

 

 

 

 



 
 

  

09/12/23 

 
  

Jim Schieszer 
FIELD OPERATIONS MANAGER 
RIVERSIDE MANAGEMENT SERVICES, INC.  
 
Erick Hutchinson 
AMENITY MANAGER 
RIVERSIDE MANAGEMENT SERVICES, INC.  
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Turnbull Creek 
Community Development District 

 
Field Operations & Amenity Management Report 

September 12, 2023 
 
 
To:  Board of Supervisors 
 
From:  Jim Schieszer 
  Field Operations Manager 
 
  Erick Hutchinson 
  Amenity Manager 
 
RE: Murabella Field Operations & Amenity Management Report – September 
12, 2023 
 

The following is a summary of items related to the field operations, 
maintenance and amenity management of Murabella.  
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Community Events 

 
Community Clubs: 

• Coffee Hour – Fridays 10am 
• Ladies Book Club – First Tuesday monthly 12pm 
• Mahjong – Second and Fourth Mondays 1:30pm 
• Book Exchange Club – Located in the Social Room  

Community Information: 

• Kids Cooking class – Wednesday, September 6th 4:30pm 
• HOA Board Meeting – Monday, September 18th 6:30pm 
• Food Truck Tuesday – 3rd Tuesday Monthly  
• New Homeowners Meeting – Wednesday, September 20th 

6:30pm 
 

Summer Slide Hours 

(Started May 27th-Ended September 4th ) 

Mondays 1pm-6pm 

Tuesday – Sunday 11am-6pm 

Private Rentals: 

• August – 5 Rentals  
 

Topics for Discussion: 
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Weekly Maintenance 

 
 
Below is a list of maintenance responsibilities that are completed weekly: 
 

• Debris is removed throughout the community including the lake banks, 
roadways, tennis courts, soccer field, playgrounds, pool area, mail 
kiosks, sports complex and parking lot 

• All trash receptacles are emptied and bags replaced 
• All dog pot waste receptacles are emptied and restocked 
• All pool furniture on the pool deck is straightened and organized 
• Lighting inspections are conducted and bulbs are replaced 
• Minor repairs to signage, paint, fencing, handrails, etc. are handled 

 
Additional maintenance tasks and projects are conducted on an as needed basis. 
Examples of these projects are detailed on the following pages.  
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In Progress Projects 

• A vehicle hit and damaged the SR 16 
entrance 

o Staff is working with insurance to 
file a claim and have the entrance 
repaired as soon as possible 
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In Progress Projects 

 

• The pump motor to the pool mushroom 
feature has gone down and is in the 
process of being repaired  
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In Progress Projects 

 

 

 

• Pond bank is improving 
o Grass is taking well in most 

places   
• Future Horizons continues to treat 

the ponds 
• Trimac has sent in extra crews to 

clean up berms and deficiencies  
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For any questions or comments regarding the above 
information please contact Jim Schieszer, Field Operations 
Manager, at jschieszer@rmsnf.com and Erick Hutchinson, 
Amenity Manager, at murabellamanager@rmsnf.com . 

 
 
Respectfully, 
 
Jim Schieszer  
Erick Hutchinson 

 
 
 

Conclusion 
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